
 
How to run a master list from Mizuni 

 
1) Logon to Mizuni 
2) Go to the report portal. Click on Custom reports 

 

          
 
 

3) Click on Chancery SMS. 
       

 
 
4) Click on Demographics. 

 
         

 
 
 
 



5) Click on Bilingual/ESL Master List.  
 

 
  
 

6) To run your report for all LEP students at your campus – select your school, 
select LPAC – yes, select LEP – yes, select Bilingual – yes or no, select ESL – 
yes or no, select Post LEP status – all students.  Sort by – select the value that is 
appropriate for your school.  Remember to ALWAYS make your selections from 
Left to Right. Click View Report. 
 

 
 
 



7) To run your report for all LEP served Bilingual students at your campus – 
select your school, select LPAC – yes, select LEP – yes, select Bilingual – yes, 
select ESL – no, select Post LEP status – all students.  Sort by – select the value 
that is appropriate for your school.  Remember to ALWAYS make your selections 
from Left to Right. Click View Report. 
 

 
 

8) To run your report for all LEP served ESL students at your campus – select 
your school, select LPAC – yes, select LEP – yes, select Bilingual – no, select 
ESL – yes, select Post LEP status – all students.  Sort by – select the value that 
is appropriate for your school.  Remember to ALWAYS make your selections 
from Left to Right. Click View Report. 
 

 
 

9) To run your report for all LEP parent denial students at your campus – select 
your school, select LPAC – yes, select LEP – yes, select Bilingual – no, select 
ESL – no, select Post LEP status – all students.  Sort by – select the value that is 
appropriate for your school.  Remember to ALWAYS make your selections from 
Left to Right. Click View Report. 

 

 
 
 



10) To run your report for all Monitor 1 students at your campus – select your 
school, select LPAC – yes or no, select LEP – yes or no, select Bilingual – yes or 
no, select ESL – yes or no, select Post LEP status – F-1st

 

 year monitoring after 
LEP exit.  Sort by – select the value that is appropriate for your school.  
Remember to ALWAYS make your selections from Left to Right. Click View 
Report. 

 
 

11) To run your report for all Monitor 2 students at your campus – select your 
school, select LPAC – yes or no, select LEP – yes or no, select Bilingual – yes or 
no, select ESL – yes or no, select Post LEP status – S-2nd

 

 year monitoring after 
LEP exit.  Sort by – select the value that is appropriate for your school.  
Remember to ALWAYS make your selections from Left to Right. Click View 
Report. 

12) Then select a format and export. 
 

  

 


