How to edit the At Risk screen

You are responsible for entering the at risk data for all LEP student’s.

Go to the student demographics page. Click on Other Programs in the blue bar to the left.
This will take you to the At Risk screen.
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Click on Add. This will take you to the Add At Risk screen.
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The reason will be 10 — Student is of Limited English Proficiency. The start date will be 8/1
of the current school year (i.e. 8/1/07 for 2007-2008 school year). You do not show an end
date or comment.

You must click OK for the information to be saved.

EXITING STUDENTS

For a student that has exited the Bil/ESL program, you will need to go to the At Risk screen
and click on the existing LEP record. When the Add At Risk screen comes up you will need
to enter an end date for that record. Use 7/31 of the school year for that record (i.e. 7/31/08
for 2007-2008 school year). If the student has any other At Risk record, you do not do
anything for that reason. We are only taking care of the LEP reason. You must click
OK for the information to be saved.
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