
Students new to your campus coming from a campus within PISD 
 
Look on the Edit Bil/ESL Program Info screen to make sure that the student has 
a current LPAC date. 
 

 
 
1. If the student has not been LPAC’d for end of year, fill out the appropriate 

end-of-year minutes (LPAC-5) that are found on the U-drive (do not save the 
form on your desktop as a shortcut, you will have to open the form and save 
as – to your documents) and the blue folder (BE-7). 

2. Once the paperwork is complete, set up an LPAC meeting. 
3. Contact the LPAC parent for your committee to check on availability for 

attendance at the scheduled meeting. 
4. After the LPAC meets, send a copy of the minutes to the Bil/ESL office and 

place the original in the Documentation notebook at your campus. 
 
 



 
DATA ENTRY 

Go to the student’s Edit Bilingual/ESL Program info screen. 
 

 
 
LPAC decision is No if the LPAC committee recommended Non-LEP.  LPAC 
decision is Yes if the LPAC committee recommended LEP.  The LPAC date is 
the date on the end-of-year minutes.  ESL level is the level that the LPAC 
committee recommended at the LPAC meeting. 
You must click Apply for the information to be saved. 
 


