EMPLOYEE / INDEPENDENT CONTRACTOR
CLASSIFICATION CHECKLIST

The information below will assist the school district in determining whether the individual performing the services will be classified for federal and Medicare tax purposes as an employee of the school district or as in independent contractor.  

“Yes” answers are indicative of an employee relationship and “No” answers signify an independent contractor.  While there is no set number of “Yes” answers which cause a person to become an employee rather than an independent contractor, some IRS auditors will classify an individual as an employee with only one “Yes”.  Therefore, if you have any “Yes” answers, please contact the Business Office for final determination of the classification of the individual.
BEHAVIORAL CONTROL



	1. Does the District provide instructions to the individual regarding when, where, and how the work is to be done?

	Yes (___)
	No (___)

	2. Will the School District set the number of hours and/or days of the week that the individual is required to work, as opposed to allowing the individual to set own work schedule?

	Yes (___)
	No (___)

	3. Does the District have the right to direct and control how the individual does the task?

	Yes (___)
	No (___)

	4. Does the District specify the means used to accomplish the task and not only the end result?
	Yes (___)
	No (___)

	5. Is the individual required to follow a set sequence or routine in the performance of this work?

	Yes (___)
	No (___)

	6. Does the District provide training or assistance to the individual in performing the services?

	Yes (___)
	No (___)

	7. Must the individual perform the services personally and not have the right to use assistants to perform the work in lieu of the individual?

	Yes (___)
	No (___)

	8. Is the individual working on a project without a specific ending date?

	Yes (___)
	No (___)

	9. Is the individual required to perform services on District premises?

	Yes (___)
	No (___)

	10. Is the individual required to provide regular reports on the project?

	Yes (___)
	No (___)

	11. Does the individual use District supplies, equipment, or a District office?


	Yes (___)
	No (___)

	12. Does the individual supervise or direct District employees?

	Yes (___)
	No (___)


EMPLOYEE / INDEPENDENT CONTRACTOR
CLASSIFICATION CHECKLIST
FINANCIAL CONTROL

	13. Does the individual provide services only to the PISD and not the same or similar services to other entities or to the general public as part of a trade or business?


	Yes (___)
	No (___)

	14. Is the individual’s pay based on units of time (hour, week, or month)?


	Yes (___)
	No (___)

	15. Is the individual not in business for himself/herself?

	Yes (___)
	No (___)

	16. Does the individual have no or little investment in this business such as office rent, marketing expenses, employees, etc.?

	Yes (___)
	No (___)

	17. Is the individual free from realizing a profit or suffering a loss based on this work?

	Yes (___)
	No (___)

	18. Is the individual reimbursed for travel or other business expenses?


	Yes (___)
	No (___)


RELATIONIONSHIP OF THE PARTIES

	19. Does this individual currently work for PISD as an employee?

	Yes (___)
	No (___)

	20. Is it currently expected that PISD will hire this individual as an employee immediately following the termination of services?


	Yes (___)
	No (___)

	21. During the 12 months prior to the date on which services commence, did the individual have an official PISD position (including temporary) and provide the same or similar services?


	Yes (___)
	No (___)

	22. Will the individual perform services for a School District employee in an arrangement whereby the School District employee serves in a supervisory capacity (i.e., the individual will be working under the direction of the School District employee)


	Yes (___)
	No (___)

	23. Is the individual performing duties integral to the school district’s business similar to that of an employee?


	Yes (___)
	No (___)

	24. Can the individual quit at will, without any liability?


	Yes (___)
	No (___)

	25. Does the individual have a written contract with the District that clearly outlines the task to be performed?


	Yes (___)
	No (___)

	26. Are employee benefits provided to the individual?


	Yes (___)
	No (___)

	27. Do you have the right to fire the individual at will, without incurring liability?


	Yes (___)
	No (___)


