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The contents of this handbook are not contractual and do not give rise to a claim of breach of contract against the
school district, as the contents now appear in the handbook or may be amended in the future.

Assemblies

Students will be expected to report quickly to assembly as scheduled, just as you would report to class. Absence from assembly
will be treated the same as absence from a class. Misconduct in assembly carries the same punishment as misconduct in the
classroom.

Obligations of the audience to the American Flag-Posting the Colors:

Students are to rise to their feet as the American Flag is carried down the aisle to the stage, and to remain standing and quiet
until the posting of colors is completed. A student should face the American Flag and place his or her right hand over his or her
heart when joining in the Pledge of Allegiance.

Courtesy of the audience to those on the stage:

Attention to the speaker, performer, or master of ceremonies is required. Talking while someone is performing or speaking from
the stage may be distracting or discouraging to the speaker and is not proper assembly etiquette. Students should applaud only
by clapping hands. Booing, whistling and cadenced handclapping are inappropriate. Laughter and applause suitable to the
occasion is very encouraging to the performers and certainly shows correct training and refinement. Laughter and applause at
the wrong time show poor taste.

Assistance to Students Who Have Learning Difficulties

Options and Requirements For Providing Assistance to Students Who Have Learning Difficulties
or Who Need or May Need Special Education Services

If a child is experiencing learning difficulties, the parent may contact the person listed below to learn about the district’s overall
general education referral or screening system for support services. This system links students to a variety of support options,
including referral for a special education evaluation. Students having difficulty in the regular classroom should be considered
for tutorial, compensatory, and other academic or behavior support services that are available to all students including a
process based on Response to Intervention (Rtl). The implementation of Rtl has the potential to have a positive impact on the
ability of local education agencies to meet the needs of all struggling students.

At any time, a parent is entitled to request an evaluation for special education services. Within a reasonable amount of time, the
district must decide if the evaluation is needed. If the evaluation is needed, the parent will be notified and asked to provide
informed written consent for the evaluation. The district must complete the evaluation and the report within 60 calendar days of
the date the district receives the written consent. The district must give a copy of the report to the parent.

If the district determines that the evaluation is not needed, the district will provide the parent with a written notice that explains
why the child will not be evaluated. This written notice will include a statement that informs the parent of their rights, if they
disagree with the district. Additionally, the notice must inform the parent how to obtain a copy of the Notice of Procedural
Safeguards — Rights of Parents of Students with Disabilities.

The designated person to contact regarding options for a child experiencing learning difficulties or a referral for evaluation for
special education services is: Contact Person: Deena Hill, Ed.D. - Phone Number: 713-740-0220

Attendance

Compulsory School Attendance

Texas law states that every child between the ages of six and eighteen is required to attend school each day that school is
scheduled to meet. That includes extended-year, summer school, accelerated instruction programs, and basic skills programs
that may be required if students identified are not likely to be promoted to the next grade level. It also includes any tutorial
classes that may be required. (Texas Education Code §25.085)

State attendance laws require students to be in attendance for at least ninety (90) percent of the days the class is offered in
order to receive credit. The District imposes a stricter attendance requirement. After a student’s third cumulative absence in any
class during a semester, the student shall be required to provide a statement from a doctor or health clinic verifying each
absence. Failure to provide a doctor’s note for any absence after the third such absence will result in the absence being deemed
unexcused, and the student will be required to make up all time missed. All absences in any class beyond eight days per
semester must be made up to receive credit. This requirement applies to both excused and unexcused absences, and also
applies to absences caused by late enroliment at the beginning of the semester or transitions between school enrollments. An
attendance committee will hear petitions for class credit from students who are absent more than three days per semester in any
given course. The committee may grant credit when absences due to extenuating circumstances are determined to be
acceptable.
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District policy establishes guidelines for determining extenuating circumstances. District policy also establishes ways for students
to make up work and allows the attendance committee to impose conditions, such as attending tutorials, in order for a student to
regain credit lost because of absences. Students must be in attendance for at least three (3) hours of the school day to be
eligible to participate in any extracurricular activity that day or night. The principal may determine participation due to extenuating
circumstances.

Excused Absence

Any child not exempted from compulsory school attendance may be excused for temporary absence resulting from personal
sickness, sickness or death in the family, quarantine, weather or road conditions making travel dangerous, or any other unusual
cause acceptable to the principal or superintendent. The reason for an absence must be stated in writing and signed by the
parent or other person standing in parental relation to the child. The person discharging the duties of attendance officer of the
school may investigate any case in which an excused absence is requested. Court related absences will be excused only with a
statement from a proper legal authority. Students with either excused or unexcused absences shall be afforded the opportunity
to make up missed work. If a student has an unexcused absence, he or she will not be eligible to participate in any school
activity that day or night.

Doctor Appointments

Absences for doctor’'s appointments (health care professionals) will be counted as a day of compulsory attendance under the
following guidelines. The student must either start classes at the beginning of the day and/or return to school for at least one
period on the same day of an appointment with a health care professional. The student must return to school with the original
medical verification stating the name of the doctor, the doctor’s telephone number, and the time of the appointment. (A receipt of
payment will not be accepted.) The student must take the original doctor's note to the attendance clerk. The deadline for
submitting the verification shall not be extended beyond the second day the student is in school following the appointment. The
student must make up all class work due and/or assignment the day of the absence in a timely manner.

Religious Observance

Students are excused for observance of religious holy days if the parent, guardian, or person having custody or control of the
student submits a written request to the principal. A holy day is a day which, as a tenant of the faith, all members of an
established religious community are obligated to observe.

A student whose absence is excused for the purpose of holy days shall not be penalized for the absence and shall be counted
as having attended for the purpose of calculating the average daily attendance in the district. Education Code 25.087, 19TAC
129.21. Documentation will be required of all religious organizations. It is the student’s responsibility to complete all work missed.
Students will not lose credit for absences due to religious observance.

Excuses
A student who has been absent from school is expected to present a valid excuse the morning the student returns to school.
The excuse will be kept on file for the entire year. Excuses for absence must be written on full sheets of paper and must
contain all of the following:
-Date excuse is written

-Full name of student and homeroom section Example:

-Student I.D. number Sept. 19, 2008

-Dates absent Please excuse Joe (HR 9-12), student I.D. #001325 for

_Reason for absence on each date his absences on Sept. 18-19. He was ill with the flu.
Parent Phone # 713-740-7000

-Telephone number of parent

The note is to be signed by the parent or guardian listed on the Enrollment Card that is on file in the school office. A student
must not sign a parent’s name, even if the parent has given permission. Such a signature will be considered a forgery and will
result in disciplinary action.

Absences not documented with written excuses shall be considered Unexcused Absences. Failure to bring a signed note within
two days following an absence will be recorded as Unexcused Absence.

Absences for Extracurricular Activities

According to state law, a parental permission slip must be obtained before a student can be absent for any reason, including
extracurricular activities which require the student to miss any class during the day. This includes athletic events, music
programs, in-district performance trips, contests, yearbook and newspaper advertising sales, etc. Pre-filed parent permission
forms are allowed for ongoing activities. The teacher, coach, or sponsor will send a note home for parent signature asking
permission for the student to be off campus during the season/year to attend activities or events required by the student’s
participation in that group.

Make-up Work
Students experiencing short-term absences from school may obtain their assignments from classmates, and the school office will

secure textbooks with appropriate notice. For extended absences, the school office will also secure assignments from teachers.
Requests for these assignments should be made twenty-four (24) hours in advance. For more information, see Handbook
section entitled “Grading: Make-up Work.”
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Leaving School

A high school student needing to be dismissed during the school day must bring a note from a parent or guardian to the office
before school begins. The student will be issued, at that time, an admit to the office to be used when the student leaves
campus later in the day. The admit will indicate whether the absence is excused or unexcused.

If the student must leave because of a doctor’'s appointment, he or she will be excused for the time of the appointment only and
must return with a doctor’s verification showing the doctor's name, phone number and time of appointment. Identification will be
required before students are released to any persons during school hours.

Identification will be required (i.e. picture ID) before students are released to persons unfamiliar to school personnel. A person
whose name is not listed on the enrollment card cannot pick up a child without verbal or written permission to school personnel
by the parent or guardian.

Tardiness

For compulsory attendance purposes, the law considers missing any part of a day equal to a full day. For that reason, a tardy
bell sounds to indicate that school has officially begun. Students who arrive after the tardy bell without a note from a medical
provider, proof of attendance at a religious observance, or other reason acceptable to the principal, are Tardy (Unexcused). Car
trouble or missing the bus is not accepted as an excuse for arriving late. Weather or road conditions that delay arrival may be
excused only when the principal or the superintendent deem the conditions are reason for being late. For grade and promotion
purposes or for the purposes of considering violations of compulsory attendance, arrival after the official attendance time may be
Excused or may be Unexcused. To be considered excused, a note must be presented, just as it is for a full day of absence.

Students who are tardy to school or to class may be disciplined. Frequent tardiness will be subject to further disciplinary action.
Tardiness may be considered by the prosecutor and/or the judge if the student must appear in court.

Excessive Absenteeism/Tardiness

School districts are required by law (TEC §25.095) to notify all parents at the beginning of the school year of the following: If a
student is absent from school without excuse (see Excused Absence) for 10 or more days or parts of days within a six month
period in the same school year, the school shall file charges against the student (Failure to Attend School) and against the
parent of any minor child (Parent Contributing to Nonattendance). The student and parent, guardian, or person standing in
parental relation will be criminally prosecuted by the Harris County District Attorney.

School authorities are required to investigate absences. In addition to attendance clerks, teachers, and principals making
inquiries and investigations, referrals to Attendance Officers and/or courts may occur upon the student’s third truancy, third
unexcused absence, or any instance in which absences seem excessive, habitual, or subject to a pattern.

The law also indicates that a school may choose to file charges against both student and parent if the student has three
unexcused absences in a four week period. Regardless, a warning letter is issued by the Harris County District Attorney to any
parent or person standing in parental relation of a child who has three unexcused absences. The actual decision of whether to
pursue a summons to court rests with the prosecuting attorney.

V.O.E. - Verification of Attendance

Students may receive the Verification of Attendance Certification only if they:

* Have met the 90 percent attendance requirement for course credit in the current semester the VOE application is submitted
* Have not failed to receive credit for any course(s) during the previous semester due to excessive absences

« Are clear of all obligations, financial or otherwise

« After request is submitted, V.O.E. will be available after 2:30 p.m. the next business day.

Awards and Honors

In their efforts to maintain high expectations of student performance, individual campuses may determine criteria that
exceed the guidelines outlined below.

Awards and honors in the high schools shall include Academic Excellence, the ten highest ranking graduates, President's Award
for Educational Excellence, Who's Who, science awards, literary awards, leadership and citizenship awards, Girls and/or Boys
State, vocational awards, scholarships, University Interscholastic League Awards, Academic Decathlon and language societies.

Academic Excellence
Academic Excellence Awards will be presented to students according to the following criteria:

1. The weighted grade-point system will be used.

2. Students must be enrolled in a Pasadena school both semesters and carry a full load of subjects.

3. All semester course grades earned by a student during the regular term shall be used in computing the grade-point
average for that year. Grades in Extended Day courses will be included in the computation; grades in supplementary
coursework (such as correspondence, summer school or evening school) shall not be included.

4. A student must maintain an overall 4.0 grade-point average for the year’s work.
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5. The semester average in each course must be at least 90 (for regular classes) or 80 (for state-approved honors and
premium classes).

6. The nature of the award shall be determined by the homeroom placement of the student: freshmen, sophomores, and
juniors shall receive medals, and seniors shall receive a plaque. Upon earning a second high school Academic
Excellence Award, a student shall also receive a jacket and letter. Seniors will not be eligible for this bonus award.

Honor Roll
An Honor Roll will be published at the end of each six weeks during the school year. The following criteria must be met in order
to be eligible for the Honor Roll.
1. The weighted grade-point system will be used.
2. All course grades earned by a student during the regular term shall be used in computing the grade-point average for
that six weeks. Grades in Extended Day courses will be included in the computation; grades in supplementary
coursework (such as correspondence, summer school, credit by exam or evening school) shall not be included.
3. A student must have a 4.00 grade-point average.

Mu Alpha Theta
Membership in Mu Alpha Theta is based on the following:

1. The student shall have completed four semesters and be enrolled in the fifth semester of college preparatory
mathematics.

2. The student shall have a 4.00 average with no grade less than 80 in the mathematics courses already completed.

3. The student shall have a 3.75 overall average in all courses.

4. A student shall be ineligible if he or she, in either the previous or current semester, has acquired more than five (5) days
of detention, has been assigned to a long-term or short-term off-campus disciplinary alternative education program
(including Saturday Guidance/Truancy Center), has had two or more assignments to In-School Suspension (ISC), or has
been suspended or expelled from school.

National Honor Society

Membership in the National Honor Society has become recognized nationally as one of the highest honors that can be bestowed
upon a high school student. Membership, however, is more than an honor; it carries with it a responsibility and should be
considered the beginning of an obligation, not merely the successful culmination of an effort to achieve recognition and honor.
Members are selected from grades eleven and twelve.

Grades for the grading period immediately preceding the induction must average 4.50 on the weighted grade-point system. Then
an over-all average beginning with the ninth grade must be 4.50, also on the weighted grade-point system. Students are then
selected by a faculty committee on the basis of character, scholarship, leadership, and service.

A student shall be ineligible if he or she, in either the previous or current semester, has acquired more than five (5) days of
detention, has been assigned to a long-term or short-term off-campus disciplinary alternative education program (including
Saturday Guidance/Truancy Center), has had two or more assignments to In- School Suspension (ISC), or has been suspended
or expelled from school.

Once a member, the student must maintain a 4.50 grade-point average.

Scholarships

Each year high school students receive thousands of dollars worth of scholarships and awards. Businesses, industries,
organizations, and individuals provide monies to encourage education. Each college or university has its own particular
scholarships. It is important for the student to check with his or her counselor, as well as the financial aid department of the
college he or she plans to attend, concerning these scholarships.

Who’s Who

At the close of each school year, faculty members honor exemplary senior students by electing them to Who's Who (Semper
Donantes at South Houston High; Trailblazers at Dobie High). Election to this honor recognizes the student's academic
achievement and service to the school. To qualify for consideration, a student must have a 2.5 grade point average the previous
semester. A student shall be ineligible if he or she, in either the previous or current semester, has acquired more than five (5)
days of detention, has been assigned to a long-term or short-term off-campus disciplinary alternative education program
(including Saturday Guidance/Truancy Center), has had two or more assignments to In-School Suspension (ISC), or has been
suspended or expelled from school. No other “Who’'s Who” or similar awards by outside commercial companies shall be
recognized through the school district in any way.

“Mr. and Miss”

At the close of the school year, the senior class honors one senior girl and one senior boy by electing them Mr. and Miss.
Election to this honor recognizes the students who epitomize the spirit of their school. To qualify for consideration, a student
must have a 2.5 cumulative grade point average beginning with the ninth grade. A student shall be ineligible if he or she, in either
the previous or current semester, has acquired more than five (5) days of detention, has been assigned to a long-term or short-
term off-campus disciplinary alternative education program (including Saturday Guidance/Truancy Center), has had two or more
assignments to In-School Suspension (ISC), or has been suspended or expelled from school.




President’'s Award for Educational Excellence
The President’'s Award for Educational Excellence program is coordinated by the United States Department of Education.
Criteria for receipt of this award are established yearly, and information is available from the counselor.

Texas Scholars/Superintendent Scholars Program

The Pasadena ISD Superintendent Scholars Program encourages students to set high academic course goals and rewards
successful progress toward those goals. Students who complete the Recommended High School Program or the Distinguished
Achievement Program will receive a special medallion and be recognized at graduation activities. In addition, by completing the
Recommended High School Program students who meet the family income requirement may be eligible for the Texas Grant
tuition and fees scholarship from the State of Texas. Employers from the Pasadena area show their support by speaking to
eighth and ninth grade students and their parents to encourage the completion of the Recommended High School Program.

Class Ranking

At the end of the sixth and seventh semesters of high school, rankings of the academic performance of all students will be
determined. All grades on the high school academic achievement record (transcript), excluding intermediate school credits and
drivers education, shall be used in the computation of the grade point average for the purpose of ranking students. Besides
standard courses taken in the day school program, these grades include summer school, evening school, correspondence
courses, dual credit courses, credit by exam, and virtual school (on-line and two-way video conferencing classes).

Bacterial Meningitis

What is Meningitis?

Meningitis is an inflammation of the covering of the brain and spinal cord. It can be caused by viruses, parasites, fungi, and
bacteria. Viral meningitis is most common and the least serious. Bacterial meningitis is the most common form of serious
bacterial infection with the potential for serious, long-term complications. It is an uncommon disease, but requires urgent
treatment with antibiotics to prevent permanent damage or death.

What Are The Symptoms?

Someone with meningitis will become very ill. The iliness may develop over one or two days, but it can also rapidly progress in a
matter of hours. Not everyone with meningitis will have the same symptoms. Children (over 1 year old) and adults with
meningitis may have a severe headache, high temperature, vomiting, sensitivity to bright lights, neck stiffness or joint pains, and
drowsiness or confusion. In both children and adults, there may be a rash of tiny, red-purple spots. These can occur anywhere
on the body. The diagnosis of bacterial meningitis is based on a combination of symptoms and laboratory results.

How Serious is Bacterial Meningitis?
If it is diagnosed early and treated promptly, the majority of people make a complete recovery. In some cases it can be fatal or a
person may be left with a permanent disability.

How is Bacterial Meninqitis Spread?

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the common cold or the flu, and they
are not spread by casual contact or simply breathing the air where a person with meningitis has been. The germs live naturally in
the back of our noses and throats, but they do not live for long outside the body. They are spread when people exchange saliva
(such as by kissing; sharing drinking containers, utensils, or cigarettes). The germ does not cause meningitis in most people.
Instead, most people become carriers of the germ for days, weeks or even months. The bacteria rarely overcome the body’s
immune system and cause meningitis or another serious illness.

How Can Bacterial Meningitis Be Prevented?

Do not share food, drinks, utensils, toothbrushes, or cigarettes. Limit the number of persons you kiss. While there are vaccines
for some other strains of bacterial meningitis, they are used only in special circumstances. These include when there is a
disease outbreak in a community or for people traveling to a country where there is a high risk of getting the disease. Also, a
vaccine is recommended by some groups for college students, particularly freshmen living in dorms or residence halls. The
vaccine is safe and effective (85.90%). It can cause mild side effects, such as redness and pain at the injection site lasting up to
two days. Immunity develops within 7 to 10 days after the vaccine is given and lasts for up to 5 years.

What Should You Do If You Think You or A Friend Might Have Bacterial Meningitis?
Seek prompt medical attention.

For More In formation

Your school nurse, family doctor, and the staff at your local or regional health department office are excellent sources of
information on all communicable diseases. You may also call your local health department or Regional Texas Department of
Health office to ask about meningococcal vaccine. Additional information may also be found at the web sites for the Centers for
Disease Control and Prevention: www.cdc.gov and the Texas Department of Health: www.tdh.state.tx.us.




Bilingual/English as a Second Language Programs

Within the district are students using between 30-40 different languages and dialects. Bilingual/English as a Second Language
programs are in place to help those with limited English speaking skills keep pace with their classmates while learning a new
language. English as a Second Language is an expanding and progressive program in Pasadena. Students receive instruction
that focuses on different language skills while placing tremendous emphasis and energy on upgrading the student’s self-esteem.

Buses

The District provides bus transportation to students who live one mile or more from school. Transportation will not be provided
students attending the school on a transfer. Students riding school buses are subject to audio-visual recording. All buses will
load and unload at designated areas.

PLEASE DO NOT PARK IN DESIGNATED BUS PICK UP AREAS WHEN VISITING A SCHOOL.
To protect students’ safety as a bus rider, the District has established the following rules:

1. THE BUS DRIVER IS IN CHARGE. STUDENTS MUST FOLLOW HIS OR HER INSTRUCTIONS RESPECTFULLY
AND PROMPTLY AND DO NOTHING TO DISTRACT THE DRIVER. THE BUS DRIVER HAS THE AUTHORITY TO
ASSIGN SEATS.

2. Students must be on time. Buses will not wait for them.

3. Proper behavior and safety precautions must be observed at the bus stops. Students should stand back from the curb
or roadway to protect themselves from traffic.

4. Students must show respect for the rights of owners of property where bus stops are located.

5. Students must remain seated on the bus and never put their arms or heads out of the bus window. Riders must not
throw paper or other rubbish on the floor of the bus or out the window.

6. Students are to observe the rules of classroom conduct when they ride the bus. Disobedience, misconduct or violation
of these rules will be reported to the appropriate assistant principal.

7. Students must not try to get on or off the bus or move about while the bus is in motion. The instructions of the driver
should be followed exactly when students are leaving the bus.

8. Students must bring the principal a note from their parent or guardian if they must ride other than their regular bus in an
emergency.

9. Students must keep their belongings in their lap where they will not slide or fall, never on the edge of a seat or in the
aisle. This includes books, book bags, band instruments, shop projects, packages, coats, etc.

10. Bus riders should never tamper with the school bus or any of its equipment. Treat school bus equipment as you would
valuable furniture in your home. Damage to seats, etc., must be paid for by the offender.

11. Students must board or exit a bus in an orderly fashion. Traffic should stop, but be very careful as you cross the street in
front of the bus.

12. Students shall not carry medication on the school bus.

Students who violate the above rules may forfeit their bus riding privilege. As provided by law, charges will be filed against
any person who intentionally disrupts, prevents or interferes with school transportation.

Items such as personal clothing, textbooks, purses and band instruments are frequently left on the bus by students. Usually the
student will be able to reclaim these items the next time he or she boards the bus. In some instances, items left on the bus are
turned in to the Transportation Office (713-740-0817).

Some special education students attend class in schools outside of their usual school attendance areas. Transportation will be
provided as determined by the ARD committee.

Career and Technical Education

Career and Technical Education programs are available for all students who desire to develop marketable skills and
occupational knowledge and experience. Career and Technical Education includes courses in Agriculture Science, Business
Education, Family and Consumer Science Education, Health Science Technology Education, Marketing Education, Technology
Education, and Trade and Industrial Education. The courses are available at each high school or at the L.P. Card Career &
Technical Center.

Descriptions and requirements for each of these courses and programs are contained in the High School Course Selection and
Registration Guide which is given to all students during registration.

The school counselors are available to assist students in selecting appropriate courses and programs geared to meet the
students’ career goals. Applications for certain Career and Technical courses are available in the Counseling Offices prior to
spring registration.

Checks

The Pasadena Independent School District does not accept personal checks. Money received by the school for lunches, lost
books, pictures, or any other item for which money may be collected must be paid by cash, money order, or cashier's check.
(Exception: Personal checks are accepted in prepayment for high school yearbooks.)



Child Abuse

By state law, all school employees are required to report any form of suspected child abuse or neglect and to cooperate with the
investigative authorities of the Texas Department of Family and Protective Services. No later than 48 hours after the person first
suspects that the child has been or may be abused or neglected, the report shall be made to the Texas Department of Family
and Protective Services by calling 1-800-252-5400.

Child Nutrition Services

The Pasadena Independent School District participates in the National School Lunch and Breakfast Program. Students may
elect to participate in the Lunch/Breakfast Program or to bring their own lunches. Students are required to remain on campus
during lunch. Parents who feel that they may qualify economically for free or reduced price meals are encouraged to complete a
Free/Reduced application and submit the application to the Child Nutrition Service Department, PISD Administration Building,
1515 Cherrybrook, Pasadena, Texas 77502. Applications are available at the schools and at the Food Service Office and must
be submitted on a yearly basis or whenever there is a change in income and number of household members. Students who are
identified as “Homeless” or Migrant qualify for free breakfast/lunch. Please contact Student Services and our Migrant office for
additional information.

While in the cafeteria for either breakfast or lunch, students will be expected to assist in maintaining order so that everyone will
be able to go through the serving line and enjoy his/her meals. For these reasons, the following rules have been established:
. Enter the cafeteria in an orderly manner.
. Keep your place in line, but do not save places.
. Feel free to talk or visit with friends, but avoid shouting or horse-play.
. Demonstrate good table manners.
. Keep food and drinks inside the cafeteria.
. Keep passageways open; do not sit at the ends of tables.
. Students may not share food or eat off each others’ plates.
. Clear your place when you have finished eating. (The last person leaving a table should remove any stray
wrappers, utensils, etc., from the table.)

O~NO U WN P

Students who violate the above rules may forfeit their cafeteria privileges and jeopardize their eligibility for the federal
lunch program.

Students are required to remain on campus in the cafeteria or other designated area during lunch. Since several hundred
students will be served at each lunch period, books and other personal belongings should be left in the classroom if possible.
Such items brought to the cafeteria will be the bearer’s responsibility.

Breakfast Program
Breakfast is served in the school cafeteria each morning with the exception of the first day of school. Please check with your
individual school to determine the appropriate time for your child to arrive at school to participate in the breakfast program.

Lunch Program

Your child may buy a balanced meal at moderate cost in the cafeteria or bring a lunch. When students bring their lunch to
school, utensils and napkins need to be included. Students who bring their lunches may purchase milk and/or a snack.
Students are required to remain on campus during lunch. Parents are discouraged from bringing in fast food for lunch.

Non-Discrimination

Non-discrimination statement: This explains what to do if you believe you have been treated unfairly. In accordance with the
Federal law and U. S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race,
color, national origin, sex, age, or disability. To file a complaint of discrimination, write to USDA Director, Office of Civil Rights,
1400 Independence Avenue, SW, Washington DC, 20250-9410 or call 1.800.795.3272 or 202.720.6382 (TTY). USDA is an
equal opportunity provider and employer.

Payment of Meals

Students may prepay for meals (breakfast and lunch) on a weekly, biweekly, monthly, or on a semester basis. It is encouraged
that students on a paid status or students who qualify for reduced price meals prepay; although, students may also pay the
reduced price on a daily basis in the serving line. Students qualifying for reduced price meals who pay on a daily basis,
however, are waiving their rights to confidentiality as to their free/reduced status. Prepayments are normally taken on Monday.
The policy regarding the day when prepayments are made is a school’s decision. Payments may also be made online. The
Pasadena Independent School District Child Nutrition Services will not accept personal checks.

Specially marked food service envelopes are available for use by parents when sending money to the school. The envelope
should be marked with the student’s name, grade level, and the amount enclosed. Money is not loaned by the Child Nutrition
Services to buy breakfast or lunch. If your child comes to school without lunch or without a credit in his/her account, a
reasonable attempt will be made to contact the parent if school personnel are aware of the student’s not having lunch money
prior to his/her assigned lunch time, but it is the responsibility of the parents to make provisions for their child’s meals. The
student approved may request a peanut butter and jelly sandwich and milk. The cost of the peanut butter and jelly sandwich and
milk is $.50 and it is the parent/legal guardian’s responsibility to reimburse the campus.
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Special Diets

Students who have a medical need and whose condition restricts their diet in such a way that they are unable to consume meals
without some modification of the foods must have a written request from a licensed medical doctor indicating special
instructions. The Pasadena Independent School District provides a form that the physician must fill out and identify: the student’s
medical need and an explanation of why the condition restricts the student’s diet; the major life activity affected by the condition;
the food or foods to be omitted from the student’s diet, and the food or choice of foods that must be substituted. This includes a
substitution of juice for milk. Without this documentation the student will not be able to receive his/her special diet as ordered by
the doctor. The physician’s statement must be renewed with the Child Nutrition Services prior to the beginning of every school
year.

Student ID Numbers

Schools use Student ID numbers to identify students in the cafeteria. These include students who participate in the free/reduced
meal program and students who prepay for their meals. The use by a student of another student’'s ID number is illegal.
Students will be disciplined.

Clubs

Participation in school organizations aids in the development of well-rounded personalities and strengthens the high school
student’s feeling of school spirit. We urge students to join and take an active part in one of the school clubs that are organized
each year. Many clubs are automatically carried on from year to year. Other clubs will be organized as need and interest are
recognized. Each year clubs are to be registered in the office so that they may be placed on the Calendar of Activities.

Listed below are some examples of clubs and organizations available in the district:

Art Club Future Business Leaders of America Robotics Club

Band Club Future Farmers of America Quill and Scroll

Business Professionals of America German Club Science Club

Chess Club HOSA SKILLS USA

Choir Club ICT Spanish Club

Computer Club Junior Engineering Technical Society Speech Club

DECA Junior Historical Society Student Council

Dramatics Club (Thespian Soc.) Latin Club Students Against Drunk Drivers (SADD)

Family Career and Community Number Sense Texas Association of Future Educators
Leader of America Orchestra Club VOE

French Club

This list is not all inclusive. Please check with each school for details.

College Board Advanced Placement (AP)/Pre-AP Program and
Honors Courses

Developed by the College Board, Advanced Placement courses are college level and, consequently, very demanding. They are
designed specifically to provide the opportunity for students to gain college credit by examination prior to college entrance.
Before enrolling for these courses, students should consider carefully their own priorities and make certain they are willing to
devote the necessary time commitment to study at the possible expense of social and extracurricular activities. All Advanced
Placement and Pre-Advanced Placement courses offer PREMIUM GRADE POINTS.

Information about the College Board Advanced Placement examination schedule will be provided by high school counselors and
Advanced Placement teachers.

College Preparation

This section provides general college preparation information. For specific information concerning graduation requirements and
possible endorsements, see the GRADUATION REQUIREMENTS section of this handbook.

High school is, for many students, the stepping stone to college. The high school curriculum offers such students an extremely
wide range of choices and opportunities for strengthening and broadening their education. Since college entrance requirements
vary widely and change frequently, it is important that the student and parent work closely with the student’s counselor to make
the most of the high school years and to identify a college or university best serving the student’s ability, interests and goals.

Each year the District sponsors a College Night for juniors, seniors and their parents. Officials representing most colleges and
universities in Texas and other schools across the nation present up-to-date information and insights on their institutions.
College Night is scheduled for 6:30 pm, September 30, 2008, at Sam Rayburn High School. Information about this important
event is available from the counselor.

College Admission Exams

Most colleges and universities require one of two major entrance exams: the ACT or the SAT. The ACT is given at various
centers throughout the nation with Sam Rayburn High School and San Jacinto College being the most convenient to this District;
the SAT is given at South Houston High School, Sam Rayburn High School, J. Frank Dobie High and San Jacinto College.
Further testing information may be obtained from the College Board, www.collegeboard.com and the ACT Assessment

www.act.org.
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The district offers students opportunities to prepare for the SAT through specialized classes. More information about these
classes is explained in the ACT, SAT and PSAT Test Preparation Classes subsection below. In addition, other preparation
materials are available in the counseling office and the library .

Specific information concerning colleges/universities and the test(s) they accept as well as registration information such as
forms, test site(s), and fees (paid to the testing institution) are available in the counselor’s office.

The Preliminary Scholastic Aptitude/National Merit Scholarship Qualifying Test (PSAT/NMSQT) is given early in the junior year.
The PSAT can be of assistance to the student when he or she is planning for college. The PSAT/NMSQT is the only way the
student can compete for National Merit Scholarships or for scholarships given by many companies and associations. Classes to
help students prepare for the PSAT/NMSQT are available.

Test Dates

PSAT SAT ACT

October 15 or 18, 2008 October 4, 2008 September 13, 2008
November 1, 2008 October 25, 2008
December 6, 2008 December 13, 2008
January 24, 2009 February 7, 2009
March 14, 2009 April 4, 2009
May 2, 2009 June 13, 2009
June 6, 2009

ACT/SAT/PSAT Test Preparation Classes

The high school curriculum is developed to embody those skills necessary to perform on the college admission exams. The
District also provides specialized classes that focus on test-taking strategies and techniques. SAT and ACT preparation seminar
classes are conducted periodically on some of the high school campuses through out the year. Information on class dates and
registration details is available in the counseling office. Tuition for the prep class is $35.00.

PSAT Preparation Seminar Dates:

September 27 and October 4, 2008

Class Location: Tegeler Career Center, Building B, 4949 Burke Rd., Pasadena, Texas 77504

Class Times: Day 1 - 8:30 a.m. - 3:30 p.m. Day 2- 8:30 a.m. - 11:30 am.

Cost: $35.00. Register with high school counselor.

Also, a PSAT Enhancement Program is offered to selected sophomores based on their scores from an early spring screening
test. Fees for these classes vary according to instructional time. A district brochure with specific information, such as dates,
times, Location, fees, as well as details about registration, is available in the counselor’s office.

Einancial Aid
A number of forms of financial aid are available to students entering college:
1. Scholarship or grant-in-aid
2. Loan
3. Work-study or co-op programs
4. Part-time employment

A student needing financial aid to attend college should contact his or her counselor and the office of financial aid at the college
or university he or she plans to attend. The student will need to contact the college or university also for housing, usually handled
separately from admission application. Since, in many cases, a room must be reserved long before application for admission is
made, a student should consult college web sites, college catalogs in the counselor’s office, library, or make direct inquiries to
the college during his or her junior year.

Athletic Scholarships

All athletes seeking a scholarship in college must be a member of the NCM Clearinghouse and meet the requirements as
described in Proposition 48 of the NCAA plan. These requirements include the following: graduation from high school, successful
completion of a core curriculum, a specified minimum grade-point average and a specified minimum SAT or ACT score. Further
information may be obtained from the NCAA Guide for the College-Bound Student-Athletic, www.ncaa.org, the Campus Athletic
Director, or the counselor.

Conferences/Resolving Problems

Occasionally academic or discipline problems may arise. School staff members are there to help resolve these difficulties.
Frequently, a phone call or conference is all that is necessary. The school office will be happy to arrange for a teacher to call, or
the school office will set up a conference with a school staff member.



Teacher Conference

Teachers and parents are partners in helping students learn. During the school year, teachers will share information with parents
about students’ progress, achievements, talents, and problems or difficulties. Each teacher has a class period devoted to parent
contacts, either by telephone, email (refer to campus website), or personal conference. The school office will help parents
schedule conferences or take messages for teachers to call.

Resolving Problems
When a complaint concerns a District policy or procedure at one of the Pasadena Schools, the first step is to discuss it in
conference with the principal of the school.

If the problem is not resolved as a result of the conference with the principal, the next person to address is the respective
Associate Superintendent for Campus Development. If the problem is still unresolved, it may be appealed to the Superintendent
of Schools.

The final appeal in the complaint procedure is to the Board of Trustees. If no resolution is reached at the Superintendent’s level,
a written appeal must be submitted to the Board Recording Secretary. The appeal must contain:

« a detailed statement of the complaint and evidence in its support;

« the specific District policy or regulation involved in the complaint, if any;

« the specific remedy you suggest, and

 your signature

Upon receipt of the written appeal, the matter will be placed on the Board agenda for consideration at the next meeting or other
mutually agreeable date.

The Board decides whether or not to hear the appeal. The decision by the Board is based on whether or not other avenues of
resolution of the complaint have been exhausted and on the appropriateness of the subject matter of the complaint. If it decides
to hear the complaint, the hearing will be at a closed session (the press and the public will not be present) unless you request in
writing that the hearing be open.

If the Board hears the complaint, it will render a decision within 30 days of the meeting at which the complaint is heard. If it
decides not to hear the complaint, the Superintendent’s decision will stand.

Counseling

School counselors, who are professionally certified, seek to help each child develop positive feelings of self-worth, achieve
personal, educational, and career goals, and learn problem solving skills necessary to be effective citizens.

The counseling relationship is a professional one, and counselors have a professional code of ethics. To the extent possible
under legal and ethical guidelines, the privacy rights of students and their families are protected by counselors.

In some schools, we have Communities in Schools (CIS) case managers who provide counseling-related services. These
services may vary based upon individual campus needs.

Counseling and counseling-related services are available to any student for the asking; however, it is impossible to guarantee
specific results in working with any child. In some schools, group counseling activities are available to students who are
experiencing special problems. Generally, students determine if they wish to participate in these counseling activities. However,
if parents do not wish their child to participate in counseling activities, parents must notify the school counselor or
case manager.

Parents are encouraged to call the counselor or case manager whenever they need help in assisting their child. Counselors and
case managers are happy to talk with parents by phone or in person.

Both certified professional counselors and case managers have the same goal -helping students achieve success in school.
Some campuses offer peer mediation, a program where students and teachers are trained as mediators who help disputants

reach mutually satisfactory agreements. Mediation is a voluntary process. The goal is to resolve a situation before it escalates
into a discipline referral. Participants also learn life-long positive communication skills.

Discipline

(See Student Code of Conduct in this handbook.)
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Dual Credit Opportunities (San Jacinto College)

Pasadena ISD and San Jacinto College Central and South Campuses offer dual credit opportunities for eligible high school
students. All dual credit courses are held at the college campus. In order to be eligible for these opportunities, a student must be
classified as a senior, THEA exempt by TAKS scores, ACT scores, or SAT scores, or qualified through a test for THEA
purposes, proven success in advanced courses at the time of dual credit registration with an 80 average or above, and have
prior approval from the counselor. A student may not register for a class that conflicts with scheduled high school classes. Prior
to registration, students and their parents are required to attend one of the scheduled informational meetings at San Jacinto
College or the high school. For more information, see your high school counselor or the district website
(http://www.pasadenaisd.org/Gifted/highschoot.htm).

Premium points are awarded for courses having premium point equivalents in the regular high school program. All grades,
including “F,” appear on the official high school and college transcripts. Each college course counts as three college semester
hours and one-half credit toward high school graduation. Grades of “A” or “B” count as advanced measures for the Distinguished
Achievement Program. Letter grades will be converted as follows: A=95, B=85, C=77, D=72, and F=65. The student’s transcript
will indicate that the grade was earned in a dual credit college program.

Dyslexia

In accordance with Texas State Law, State Board of Education Rules and the Revised Procedures Concerning Dyslexia,
enrolled students shall be assessed for dyslexia and related disorders at appropriate times and any student determined to have
dyslexia or a related disorder shall be provided with treatment.

Teachers who screen and treat these students are qualified to assess for dyslexia and related disorders and are trained in
instructional strategies that utilize individualized, intensive, multisensory phonetic methods and a variety of writing and spelling
components.

Each school shall provide identified students in grades K-12 with an appropriate variety of assistance and access to the services
of a trained Dyslexia/Intervention Teacher.

Before an identification or assessment procedure is used selectively with an individual student, the District shall notify the
student’s parent or guardian or another person standing in parental relation to the student. The District shall inform parents and
guardians of students eligible under Section 504 of the Rehabilitation Act of 1973 of all services and options available to the
student under that statute.

Elections and Offices

In the efforts to maintain high expectations of student performance, individual campuses may determine election and office
holding criteria that exceed the guidelines outlined below. Failure to follow election guidelines may result in a student being
disqualified for the position. Leadership training and the Lessons in citizenship that holding officer elections pose are an
important part of the educational program. Your student body wants and deserves students with leadership potential and good
citizenship to represent it.

Becoming a Candidate

A student having the required grade average, a good disciplinary record and a desire to serve may submit his or her name as a
candidate for office by filing a letter stating this desire with the sponsor. The day after the filing deadline, all letters of nomination
wilt be reviewed by the organization sponsor and a committee that may include principals, counselors, and/or other teachers.

The committee will determine whether or not the student is eligible for office, based upon the standards detailed below:

A student must have a 2.5 grade point average for the previous semester.

« A student must have maintained a good discipline record. A student shall be ineligible if he or she, in either the previous or
current semester, has acquired more than five cumulative days of detention, has been assigned to a long-term or short-term
off-campus disciplinary alternative education program (including Saturday Guidance/Truancy Center), has had two or more
assignments to In-School Suspension (ISC), or has been suspended or expelled from school.

« A student must have passed all classes during the prior six week grading period.

A student must be passing all classes in progress at the time of the election.

« A student who runs and is elected is subject to all academic and discipline requirements immediately upon election.

Campaigning

Each candidate for elected office may display posters. Posters must be approved and placed in accordance with the rules
governing display of posters (see “Posters” section of this handbook). Total campaign expenditures may not exceed $15
(including the estimated value of materials donated to the candidate). Each candidate must file, with the sponsor, a record of
expenses at the time designated by campus guidelines. Any candidate who exceeds the Limitation will be automatically
disqualified. All candidates will be expected to present themselves with dignity. Good taste and school policy will govern
campaign activities. Demonstrations are not permitted. Guidelines specific to your campus will be provided to all candidates.

Filling Vacancies in Office

If an elected officer resigns or becomes ineligible, the office shall be filled according to the by-laws of the organization. If by-laws
do not apply to the organization, the office shall be filled by the candidate who was second in nhumber of votes, provided that
student is qualified to hold office. If the runner-up is not eligible, the next candidate will be considered.
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Removal from Office

It is important that students holding offices maintain good academic performance and discipline.

« A student who fails a six week grading period for any course will be placed on probation for the next six weeks. If the student makes a failing
grade in any course for a second consecutive six week grading period, the student will be removed from office.

« A student will be removed from office if he or she is assigned to a long-term or short-term off-campus disciplinary alternative education
program (including Saturday Guidance/Truancy Center), is assigned two or more assignments to In-School Suspension (ISC), or is
suspended or expelled from school.

« A student who fails to fulfill the responsibilities and obligations of the office may be removed from that office. The sponsor of the organization
will notify the student and parent if the student is in danger of being removed from office.

Some performing groups and organizations have developed additional standards of behavior and academic achievement to complement
those for offices in general. Students will be informed of these additional standards before making a commitment to the performing group or
organization. A student failing to meet these additional standards may be removed from the performing group or organization.

Special Requirements: Leadership Positions
All students serving in leadership positions must be enrolled the full school year while serving. “Leadership positions” addressed
in this section are listed below, together with special requirements for each.

Grade* F** Major***
Requirement Rule Office
-Student Body, President 2.5 Yes Yes
-Student Body, Vice-President 2.5 Yes Yes
-Newspaper Editor 25 Yes Yes
-Yearbook Editor 2.5 Yes Yes
-Class Officer 2.5 Yes No
-Superintendent’s Student Advisory Committee 2.5 Yes No
-Student Council Officer 2.5 Yes Yes
-Drum Major 25 Yes Yes
-Dance Colonel 2.5 Yes Yes
-Dance Officer 2.5 Yes No
-Club President 2.5 Yes No
-Cheerleader & Mascot 2.5 Yes Yes

A student serving in one of these leadership positions shall appear before a review committee if he or she accumulates more
than three (3) days of detention while serving. The student will be asked to appear with his or her parents before a committee of
the faculty advisor and principals. The committee shall remove the student from office or place the student officer on probation.
Accumulation of more than five days of detention will result in removal from office.

A student serving in a leadership position shall be removed from office if the student is assigned to an alternative education
program (Guidance Center or The Summit, the District's disciplinary alternative campus), Saturday Guidance/Truancy Center,
ISC, or if the student is suspended or expelled.

* Grade requirements apply for the semester prior to the student’s seeking office. Grade requirements must be maintained by the
student for each six weeks grading period.

A student serving in a leadership position will be placed on probation if he or she fails to maintain the required average for the six
weeks grading period.

**A student serving in an office and receiving a grade of “F” at the end of any eligibility period shall be placed on academic
probation. The student will be removed from office if he or she makes an “F” for the semester grade or makes an “F” two
consecutive eligibility periods. (“Eligibility periods” are defined as the first six weeks of the school year and each six week grading
period thereafter).

***The positions Listed under this heading are considered major offices. A student serving in one of these positions may not hold
another major office but may hold one other lesser office.

Some performing groups have developed additional standards of behavior and academic achievement to complement the
standards described in this section. A participant in such a performing group and his or her parent or guardian shall be asked to
sign a contract detailing those standards and the consequences of failure to meet those standards. This contract will govern the
eligibility of a student to seek or hold office in the performing group.

Special Requirements: Social Honors

« A candidate for a social honor must have a 2.5 grade point average the previous semester.

¢ A candidate must meet “No Pass-No Play” eligibility standards at the time of the event.

¢ A student may be acknowledged for only one social honor (Pageant winner, Class Favorite, Homecoming Queen/King).

< A student may be eligible for one Senior Spotlight position, regardless of any other social honor held.

« “Mr.” and “Miss” are not considered social honors. Qualifications for “Mr.” and “Miss” are outlined in the “Awards and Honors”
section of this handbook.
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Emergencies

School employees are authorized to administer first aid in a health emergency. Using emergency information on file in the office,
the school will contact the student’s parents and arrange, if necessary, additional care.

For the student’s protection, the school district requires every student to provide the school office with emergency information
(specific allergies, work phones of parents, persons to contact in an emergency, doctor’'s name, etc.). It is important that this
information is up-to-date. Please report, immediately, any changes in this information to the school nurse.

Emergency Preparedness (Shelter-In-Place)

The district works closely with the Local Emergency Preparedness Committee (LEPC) to develop plans and procedures to
ensure the safety of your children.

In the event of an explosion and chemical release the district’s first response is to conduct a “shelter-in-place.” This means that
the children are brought inside the building or the portable classrooms and the school is locked. No one is allowed to enter or
leave the building. The air-conditioner is turned off to prevent outside air from entering the building.

The district gathers information from the local emergency agencies, such as the police, fire departments and LEPC. The shelter-
in-place is maintained until we are given the “all-clear” notice from these agencies telling us that the potential danger has
passed.

The safest place for the students during these incidents is indoors. To release children to parents puts both parents and students
at risk by exposing them to the possibility of a poisonous chemical release. School officials will communicate with parents as
quickly as possible using the news media to pass along important information.

Enrollment/Withdrawal

Pre-reqgistration
All students who will be new to the school may pre-register on the designated dates in August. All records (i.e. immunization

record, birth certificate, last report card) must be complete in order to pre-register. The actual dates of early registration will be
publicized during the summer months each year.

Eligibility for Enrollment (K-12)

A student may attend (at the school zoned to the home address of the enrolling adult) if:

(1) The student and either parent reside in the district; (2) Only the parent of a student but that parent is designated the sole
managing conservator of the child or is a joint managing conservator or possessory conservator; (3) the student and the legal
guardian or other person having lawful control of the student under a court order reside in the district; (4) the student, under a
Power of Attorney, has established a residence separate from parent’s residence*; (5) the student is Homeless (as identified by
the Homeless Liaison for the Pasadena ISD); (6) the student is a foreign exchange student sponsored by a nationally recognized
foreign exchange program; (7) the student resides in a residential facility located in the district; (8) the student is 18 years of age
or older and can prove residency; (9) the student’s grandparent resides in the district and “provides significant care for the
student”.

* A district is not required to accept a student in this category (a) provided the student’s presence is not for the primary purpose
of participation in extracurricular activities; (b) has not been in a DAEP, expelled, or suspended, or is on probation or parole or
other conditional release.

Proof of Residency

Verification of residence within the boundaries of the Pasadena ISD is expected at the time of enroliment. Two forms of
documentation are expected; the District requires at least one form of proof at enrollment. The two documents expected are: (1)
A deed, mortgage, mortgage payment booklet or a current lease or rental agreement; and, (2) a current utility bill. Both are to
contain the address claimed as a residence and the name(s) of the person(s) enrolling the student. If only one document is
presented at the time of enrollment, the second must be presented to school officials within 30 calendar days. Failure to meet
that deadline may result in tuition being charged, from the date of enrollment.

Whenever a student, parent, or guardian moves, the school must be notified immediately, even if the new address remains
within the attendance zone of the school where the child is currently enrolled. Any change in parental relation or guardianship
must also be reported to school personnel immediately.

Students Living with a Grandparent

Texas law now makes it possible for a child to be enrolled in school by a grandparent if the grandparent provides significant care
(as defined by the local board) for a child before and/or after school. The district requires a sworn statement, witnessed by
school district officials, that significant care is provided. False or misleading information used to enroll a student is handled in the
same way it would be for any other type of enrollment. However, the grandparent — as a Pasadena ISD resident — would
receive the bill for tuition if the child is truly not eligible for enroliment.

Both the parent and the grandparent must be present to complete the affidavit and it can only be done at the Office of Student
Services [Suite N101, 1515 Cherrybrook Lane, Pasadena, Texas].
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Students Living with a Guardian

A Power of Attorney, executed by the parent or other person having legal custody of the child, should be presented at the time of
enrollment. A student may not establish a separate residence for the purpose of participation in extracurricular activities. If a
Power of Attorney is not presented, the school personnel will make reasonable inquiries to determine the residency of the
student is within the district. A Power of Attorney, however, must be submitted by the guardian within 30 calendar days.

Parents who reside within the Pasadena ISD boundaries must enroll their children in the school zoned to their home address.
Residents may not use the address of a relative or a guardian to be able to change assigned schools. Parents who wish their
children to attend a school other than the zoned school must seek a transfer. (see below — Transfers From One PISD Campus
To Another) The guardian must provide a Power of Attorney each year.

The school district is not required to enroll a student under a Power of Attorney with a record of assignment to a DAEP, identified
as suspended, expelled, incarcerated or declared a child in need of supervision within the past year. The district will not admit
students with such a record or identification unless there is a current order from a court or Children’s Protective Services.

Families Living with Other Families

District policy requires that both the guest and the host family be present at the school to execute an Affidavit of Residency.
Both parties are providing a sworn statement claiming joint occupancy. The host is the person whose name is on the deed,
mortgage, or payment booklet or the lease or rental agreement. The current utility bill presented must bear the name of either
the guest or the host, at the address claimed. School officials may request investigation of any circumstance that does not
clearly meet the guidelines. This must be renewed each year with a new affidavit.

Homeless

The Pasadena ISD observes and upholds the McKinney-Vento Reauthorization Act. The PISD Liaison is located in the Office of
Student Services and is the only person authorized to determine official eligibility. Once determined eligible, students are
entitled to all provisions under the federal law.

Immunizations, Birth Certificates, and School Records

Unless otherwise exempted by law, a student new to the district must provide certain records. The immunization record must be
complete and up-to-date. Failure to be current with immunizations may result in a student being enrolled in school but denied
admission to classrooms until proof is presented that a student complies with all requirements. Any absences under such
circumstances are unexcused. (see Health Services for further details)

If a student has previously attended school within the State of Texas, a copy of a birth certificate is likely already on file. The
request (if it is made) to see a duplicate is to insure that state records, particularly those related to standardized testing and
certification for graduation, are correct.

Parents may request copies of records from public schools at any time. By law, a parent has 30 days to be provided with such
records. At enrollment, correct grade placement is important. Pasadena ISD schools will request school records from a
student’s previous school and receive those records within ten to fifteen days. It is important that parents or guardians know the
name of the previous school and the address and phone number are helpful. Private schools, however, are under no obligation
to provide records. It is the responsibility of the parent or guardian to secure records from private schools if record requests by
PISD schools are denied.

Inability to provide a birth certificate, school records, or a withdrawal sheet at the time of enrollment is not sufficient to deny
enroliment.

Investigations

Pasadena ISD employs special residency investigators charged with verifying claims of residence. Those who cannot produce
appropriate documentation or who present suspicious circumstances may be investigated, upon request of the campus
principal. Investigations may include but are not limited to interviews with neighbors, computer data bases, and on-site
surveillance. If the district determines that a claim of residence is not truthful, the child (or children) may be immediately
withdrawn from school. The district shall also consider billing the parent, guardian, or the “host” for daily tuition for every day the
child was enrolled in violation of the rule and will consider filing criminal charges for making false or misleading statements on a
government document (the school enrollment form).

Withdrawal from School
Almost without exception, the person(s) who enrolled a student in school is the person who must request the withdrawal of the
student. While there may be some very specific situations where the person requesting the withdrawal is not the same person,
this will apply the vast majority of times.

A request should be put in writing. The note should contain the following information:

- the name of the student and the homeroom section

- the date of the request

- a brief explanation of the reason for the request (e.g. “We are moving to another area”) and where the child will be going

- the date that will be the student’s last day in school

- the signature of the parent or other person having legal control over the student and a phone contact number

Please allow between 24 and 48 hours to have a completed withdrawal sheet provided. Not all signatures of school personnel
are easily or readily obtained.
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Students who have moved out of the school district during the course of the semester are generally permitted to remain until the
end of the semester in progress, unless transportation presents a problem. An out of district transfer must be obtained.
Transportation is not provided to students on transfer. [A poor discipline record, excessive absences, and/or failing grades may
be considered and impact a request.]

Transfers from One PISD Campus to Another *

Transfers are agreements between two principals. To request consideration for a transfer, a parent must complete a
“Scholastic In-District Transfer Application” (the form is available at all schools and at Student Services in the Central
Administration Building). The completed form stating the specific reason for the request is submitted to the principal of the
“zoned school” or the campus determined by the parent’s address.

Several factors are considered by principals in deciding whether or not to grant a transfer. A few examples would be size of
classes, the overall enroliment number at the school, a review of the applicant’s attendance, discipline and conduct, and a review
of any special programs that may or may not be offered at all campuses. A decision regarding approval or denial of a transfer is
final and there is no appeal.

Transportation is not provided to students on In-District transfer.

This section does not address PEG transfers or transfers due to safety and security issues. Questions should be referred to the
principal of your child’s current school.

Environmental Concerns

Asbestos

The Pasadena Independent School District has facilities that contain asbestos building materials. An Asbestos Management
Plan is located in the office of each facility. This plan gives detailed information concerning building asbestos and is available
during normal business hours. In 2006, Loflin Environmental completed a three-year reinspection of all facilities containing
asbestos. Each six months a periodic surveillance will be conducted to assess the condition of asbestos containing building
materials. Tom Douglas is the designated person and can be reached at 713-740-0822

The high school buildings where asbestos-containing materials were found in the 1987 Institute of Environmental Assessment
inspection are: Pasadena, Sam Rayburn, South Houston and L.P. Card Career & Technical Center.

The Alternative School buildings where asbestos containing materials were found in the 1987 Institute of Environmental
Assessment inspection are: Challenger and Guidance Center.

In addition, ancillary sites where asbestos containing materials were found in the 1987 Institute of Environmental Assessment
inspection are: Athletic Complex (Stadium and Philips Gym), L.P. Card Career & Technical Center, Maintenance, Operations,
Sports Complex, Transportation, and Warehouse.

Pesticides

Pesticides are periodically applied in school facilities. Licensed applicators perform all pest control treatments in schools, and a
twelve-hour period is required after each treatment before students are admitted into the facility. Information concerning the
application of pesticides may be obtained from the school principal.

Equal Educational Opportunity

The Pasadena Independent School District does not discriminate on the basis of sex, race, religion, color, national origin or
disability in providing education or providing access to benefits of education services, activities, and programs, including
vocational programs, in compliance with Title IX of the Education Amendments of 1972, as amended; Individuals with Disabilities
Education Act (IDEA); Section 504 of the Rehabilitation Act of 1973, as amended; and various other federal statutes.

If you feel your child has received discriminatory treatment, you should first attempt to resolve the problem with the teacher
involved. If you feel further action necessary, you may appeal to the school principal. Any further appeal will be directed first to
the Associate Superintendent for Campus Development, then the Superintendent, and, finally, to the Board of Trustees. Also,
refer below to specific individuals who have been designated by the District to handle complaints about specific subject matters.

Individuals with Disabilities Education Act (IDEA)

The Pasadena Independent School District provides programming in compliance with the Individuals with Disabilities Education
Act. The District has undertaken to identify and locate every qualified person with a disability residing in the district’s jurisdiction
who is not receiving a public education. Students may be eligible to receive accommodations and services under the
Individuals with Disabilities Education Act (IDEA). Information related to the identification of students with disabilities can be
obtained by calling or writing to the principal of the student's home campus or Deena Hill, Executive Director of Special
Programs (713-740-0212), PISD Administration Building, 1515 Cherrybrook, Pasadena, Texas 77502.

Intervention Process

The purpose of the Intervention process is to address the needs of students within the general education curriculum before
considering placement in special programs such as Section 504, Dyslexia, or Special Education through the implementation of
classroom intervention strategies and/or the specific targeted instruction from the Dyslexia and Intervention teacher. The Three-
tiered Response to Intervention (RTI) process is intended to provide an opportunity for campus personnel, parents, and others to
work together to resolve academic, behavioral, emotional, or social problems experienced by individual students. The primary
focus of this process is the identification and consideration of educational alternatives that may address the student’s educational
needs.
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Section 504 of the Rehabilitation Act of 1973

Pursuant to Section 504 of the Rehabilitation Act of 1973, the District has a duty to identify, refer, evaluate and if eligible, provide
a free, appropriate public education to disabled students. For additional information about the rights of parents of eligible
children, or for answers to any questions you might have about identification, evaluation and placement into Section 504
programs, please contact the District's Section 504 Coordinator Jeanne Nelson at (713) 740-0067 or by mail at 1515
Cherrybrook Ln., Pasadena, Texas 77502.

Title IX of the Educational Amendments of 1972

This includes complaints regarding sexual harassment. The Pasadena Independent School District complies with the
nondiscrimination requirements of Title IX of the Educational Amendments of 1972. Questions concerning the District's
implementation of Title IX should be directed to the Title IX Coordinator, Vicki Thomas, Deputy Superintendent for Campus
Development, (713-740-0246), PISD Administration Building, 1515 Cherrybrook, Pasadena, Texas 77502.

Evening School

Evening School is provided for students who need to make up deficiencies of high school credits, build a better foundation by
repeating a course, or take a course for initial credit.

The District provides four evening school sessions per year where a student may earn up to one credit in each session. Written
approval must be obtained from the counselor of the high school the student attends.

The Community Evening School is located adjacent to The Summit, 1838A E. Sam Houston Parkway South, Pasadena, TX
77503, please call 713-740-0298 for more information or see your counselor.

Extended Day/Extended Year Services

Extended day and extended year services are provided for students to:

1. earn promotion/placement to the next grade (a student may enroll in a course to recapture credit if the grade earned was not
lower than 60);

. repeat courses for enrichment;

. gain initial credit for advancement;

. earn course credit prior to the school year;

. receive help with basic skills as identified by testing or classroom performance;

. receive extended special education services (as determined through an ARD committee);

. participate in specially designed summer programs (as offered on a yearly basis).

~NOoO O WN

Detailed information concerning programs (including applicable tuitions) is available from the school counselor. Parents should
exercise caution when enrolling students in programs outside of Pasadena ISD. Prior approval from the school principal or
counselor is required before credit for such programs will be honored. Credits from non-accredited schools will not be
accepted.

Extracurricular Activities

The schools encourage extracurricular activities which allow students to enrich their academic education and showcase their
talents. Participation is a privilege which comes after long hours of preparation and after academic requirements are met.

Extracurricular activities are school-sponsored activities not directly related to instruction of the Texas Essential Knowledge and
Skills (TEKS), but that may have an indirect relation to some areas of the curriculum. Extracurricular activities offer worthwhile
and significant contributions to a student’s personal, physical and social development. Activities may include, but are not limited
to, performances, contests, demonstrations, displays and club activities. Written parent permission is required before students
may be absent from any class in order to participate in extracurricular or co-curricular activities. More information concerning this
requirement may be found in the “Attendance-Excuses” section of this Handbook.

A student whose six-weeks average in any course is lower than 70 shall be suspended from participation in any extracurricular
activity for a minimum of a three-week period. This suspension shall become effective at the end of the school day on the
seventh day after the last day of the six-weeks grading period during which the grade lower than 70 was earned. Eligibility for
reinstatement also occurs at the end of the school day on the seventh day following the last day of the three week interval or
the last day of the six week period. If a grading period or three school week evaluation period ends on the last class day prior to
a school holiday of one calendar week or more (e.g. spring break, winter holidays), the seventh calendar day grace period to
lose eligibility and the seventh calendar day waiting period to regain eligibility, begins the first day that classes resume. An
incomplete will be considered failing until a passing grade is confirmed. Eligibility rules do not apply during holiday breaks
of one calendar week or more. Eligibility can only be lost following a report card grading period, not for the 3 week
grade check period.

A student suspended under these guidelines may practice or rehearse with other students for an extracurricular activity, but may
not participate in a competition or other public performance until the suspension is lifted.

According to H.B. 72, eligibility during the first six weeks of grades 10-12 is determined by whether the student has earned an
appropriate number of credits:
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« 5 credits after one year of high school « 10 credits after two years of high school « 15 credits after three years of high school If a
student has not earned the specified total number of credits but has earned at least five credits during the previous year, he/she
is eligible. Principals may grant ineligibility exemptions to those students whose grades in specific courses are below the state
required mark of 70 which is necessary in order for students to be eligible for participation in extracurricular activities and
programs. These exemptions are granted by the principal in accordance with H.B. 72 and Texas Education Agency rules and
guidelines and may be allowed only if a student fails to attain a grade of 70 in one or more honors (H) courses or College Board
Advanced Placement (AP) /Pre-Advanced Placement (Pre-AP) courses or other courses specified by the state, including the

following:

*English Language Arts eSocial Studies *Fine Arts

-Public Speaking IlI -Advanced Social Science Problems -Art IV

-Philosophy -Theatre Arts IV

eLanguages eScience -Band IV

-Other Languages lll, IV, V -Physics -Orchestra IV
Mathematics -Choral Music IV

-Pre-Calculus -Music Theory | & Il

Principals will consider exception requests for students failing an honors (H) course or College Board Advanced
Placement (AP)/Pre-Advanced Placement (Pre-AP) class with a grade mark of 60-69. Requests for exemptions for grade
marks below 60 will not be accepted.

Students may practice outside the school day in any single extracurricular activity no more than eight hours a week. No more
than one contest or performance per activity per student shall be scheduled except for tournaments, post-season competition
and contests postponed by inclement weather.

If a student has an unexcused absence, he or she will not be eligible to participate in any school activity that day or night. No
student may participate in any school activity on or off campus that requires or permits him or her to be absent from class in any
course more than 10 times during the 180-day school year (full-year course).

Exceptions may be made on behalf of individual students under circumstances that are unforeseen and that result from the
students earning the right to compete at post-district levels. Students must be in attendance for at least three (3) hours of
the school day to be eligible to participate in any extracurricular activity that day or night. The principal may determine
participation due to extenuating circumstances.

Students whose academic performance record fails to meet eligibility guidelines may change their status if appropriate summer
school courses are taken to remedy the situation.

Students assigned to the Guidance Center, Saturday Guidance/Truancy Center, In-School Suspension Center, and home-based
suspension shall be suspended from participation in any school related events and/or practices until these assignments have
been served. A student who has been suspended from extracurricular activities for disciplinary reasons shall also be
suspended from out-of-school practice in extracurricular activities until suspension from participation has been lifted. This
provision, however, does not apply to students suspended from extracurricular activities for academic reasons.

Parents and others are invited to be involved in extracurricular activities through their attendance and active support. Audience
members are always expected to model appropriate behavior for students. If audience members have concerns about any phase
of the activity, they should address these in a positive manner to the teacher or coach sponsoring the activity. At no time will
negative or disruptive behavior on the part of audience members be tolerated or allowed to interfere with the activity in progress.
Additional information concerning extracurricular activities and eligibility are provided in the “TEA and UIL Side by Side. This
information is also available at the University Interscholastic League website: www.utexas.edu/admin/uil. Please refer to the UIL
Eligibility/Ineligibility Calendar in the Grading section of this Handbook.

Family Educational Rights and Privacy

Family Educational Rights and Privacy Act
Under the Family Rights and Privacy Act (FERPA) of 1974, the parent or guardian (or the student who is eighteen years old or
older) has the right to:
1. inspect and review the student’s educational records;
2. request an amendment of the student’s educational records to ensure that they are not inaccurate, misleading,
or otherwise in violation of the student’s privacy or other rights;
3. consent to the disclosure of personally identifiable information contained in the student’s educational records;
4. file with the U.S. Department of Education a complaint concerning alleged failures by the school district to
comply with the requirements of the Act; and
5. to obtain a copy of the school district policy concerning these issues.

School personnel are anxious to cooperate with parents to ensure that rights under this Act are safeguarded. Pasadena
Independent School District Board Policy FL outlines District procedures concerning access to student records, and copies of
this policy are available from any school office upon request. If you have questions concerning these issues, please contact your
school principal.
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Transfer of Records

Pasadena ISD forwards education records to other schools, postsecondary institutions, correctional agencies, and other
agencies or institutions that have requested the records for student enrollment purposes. Such records may include grade
reports, academic achievement records, discipline records, report cards, permanent record card, state assessment program
results (TAKS, TAAS, TELPAS, 5DM), special education records [Admission, Review, Dismissal (ARD) reports, Individual
Education Plans (IEP), IEP progress reports, Individual Transition Plans (ITP), comprehensive Individual Assessments, alternate
assessments, classroom assessments], Section 504 records, dyslexia assessment summaries, or other records concerning the
student’s education necessary for the receiving agency or institution to provide appropriate educational services to the student.
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Public Access to Student Records

Student Name: Student ID No. Student Grade

DENIAL OF RELEASE OF GENERAL STUDENT INFORMATION

Pasadena ISD’s Policy does not release “directory information” regarding students (name, address, telephone number)
except in the following circumstances:

(1) school-sponsored/school-affiliated purposes*; and

(2) for secondary students only, to military recruiters and institutions of higher education.**
This means your child’s directory information will only be released to these above named organizations/purposes and not
to any other organization, vendor, or entity. If you do not want your child’s directory information released for either or both
of these purposes, you must complete this form and return it to your child’s school. If you do not want your child
photographed or video taped, you must notify the principal.

*school-sponsored/school-affiliated purposes include the following: yearbook, newsletters, school/district website,
awards, honors, local newspaper, artwork displays, extracurricular programs or events, class rosters given to
other parents, school/district photos, school/district videos, and other activities/events as necessary to accomplish
the educational mission of the school district.

**Eederal law requires school districts receiving assistance under the Elementary and Secondary Education Act of
1965 (20 U.S.C. Section 6301 et. seq.) to provide a military recruiter or an institution of higher education on
request, with the name, address, and telephone number of a secondary student unless the parent has advised
the district that the parent does not want the student’s information disclosed without the parent’s prior written
consent.

Certain information about district students is considered “directory
information” and will be released to anyone who follows the procedures
for requesting the information unless the parent or guardian objects to
the release of the directory information about the student. If you do not
want Pasadena ISD to disclose directory information from you child’s
education records without your prior written consent, you must notify the
district in writing with return of this form by September 10, 2008.
Pasadena ISD has designated the following information as directory
information: name, address, and telephone number.
If you would like your child’s directory information to be withheld, check the option below that applies:
O (option for both elementary and secondary students) Pasadena ISD may NOT release my child's “directory
information” (hame, address, telephone number) for any purpose. (This means your child’s information will not be

released to military recruiters and institutions of higher education and will also not be released for school-
sponsored/school-affiliated purposes as defined above).

O (option for secondary students only) Pasadena ISD may NOT release my child’'s “directory information” (name,
address, telephone number) to military recruiters and institutions of higher education upon their request. (This
means your child’'s information will not be released to military recruiters and institutions of higher education but
will be released for school-sponsored/school-affiliated purposes.

This form should be completed ONLY if you wish to restrict release of your child’s information further than Pasadena ISD

currently does; otherwise, you do not need to return this form. If you do now want your child photographed or video taped,

you must notify the principal.

Name of Student Printed:

Student ID Number: Campus

Parent/Guardian Name Printed:

Signature of Parent/Guardian: Date
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Sexual Offense Against a Minor Information

Pursuant to Title 11 OA, Revised Statutes, Article 6242-1 3c. 1, the 74th Session of the Texas Legislature authorized the local
law enforcement officials and public school systems to release information if any individual convicted and paroled of a sexual
offense against a minor establishes a residence within the district. If you want to see the information provided to local school
districts, contact your school principal.

Fees

Such items as drill books, workbooks, science lab supplies and other materials and supplies necessary to meet state and District
educational requirements will be provided to students without charge. A reasonable charge, payable in cash, will be assessed
students in those courses where the students elect to undertake an advanced project which will become their property. Students
enrolled in Pre-AP and Advanced Placement classes may be assessed fees for materials which will become their property.

Other fees authorized by the school district include:

-Field trips

-Membership for voluntary clubs

-Admission for voluntary extracurricular activities

-Personal physical education and athletic equipment and apparel, including a service charge for towels
-Voluntary purchases such as student publications, class pictures
-Extended Year tuition

-Community Evening School tuition and make-up sessions
-Student accident insurance and physical exams

-Instrument rental and uniform maintenance

-Lost or damaged school owned materials or equipment

-Parking and student identification cards

-Optional insurance on school-owned instruments

Any required fee or deposit may be waived if the student and parent are unable to pay. Application for such a waiver may be
made to the principal. Students will be expected to supply pencils, paper, rulers, locks, notebooks and similar materials
necessary for school, and commencement items, such as caps and gowns.

Field Trips

Field trip opportunities are often scheduled as a part of the instructional program. According to state law, a parental permission
slip must be obtained before a student can be absent for any reason, including extracurricular or co-curricular activities (including
field trips) which require the student to miss any class during the day. Field trips will be considered a privilege for students, and
this privilege may be withheld when deemed necessary or appropriate by the principal or his/her designee.

Final Examination Exemptions

The Pasadena ISD exemption plan is designed to promote academic achievement, regular attendance and responsible
behavior. The primary consideration in designing this plan is to ensure that all students gain experience in taking final
examinations throughout their high school years. Students in grades 9-12 are eligible for this exemption.

AP Exemption:
A student in grades 9-12 enrolled in an AP course, passing the course with no more than 3 absences for the semester, and

taking the designated College Board Advanced Placement Exam for that course, will be exempt from taking the regularly
scheduled Semester/Final Exam for the AP course. The student may opt to take the course Semester/Final Exam in addition to
taking the College Board Advanced Placement Exam. This does not apply for the first semester of the school year.

On-line Course Exams and Dual Credit Courses:
Courses taught through computer-assisted or on-line instruction are not eligible for Semester/Final Exam exemption. Dual
Credit Courses will not be eligible for consideration for exam exemptions.

Exam Exemption Policy:
In the fall students may only exempt electives (not including Foreign Language and all AP elective courses). In the spring all
classes may be exempted. A student earns an exemption if he/she meets the following criteria for each class:

« at least an 80 average for the 3 previous six weeks; and

* no more than 3 absences per semester (exceptions are official school business, approved college visit days,

death in family and religious holy days. )

* no more than 3 days of ISC per semester; and

* no more than 1 day of Saturday Guidance Center per semester; and

* no days of suspension or assignment to Guidance Center, Summit or JJAEP.

« an exempt student has the option of taking the exam.

Principal’s Discretionary Exemption Option:
If TAKS results are returned from the TEA in time for the first day of exams then the following Principal’s Discretionary
Exemption Option related to TAKS will be allowed. If TAKS results are not back then no TAKS exemptions will be allowed.
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The principal’s discretionary TAKS exemption policy may be used if a student does not qualify for the regular exemption in the
tested area and meets the following criteria:

* passes the TAKS test in the subject area; and

« currently passing the course; and

* no more than 3 days of ISC per semester and

* no more than | day of Saturday Guidance Center; and

 no days of suspension or assignment to the Guidance Center, Summit or JJAEP

* no more than 3 absences per semester (exceptions are official school business approved by college days,

death in family and religious holy days.

A student will not be exempt for any other reason except for the reasons listed above and this applies to all subject areas.
Decisions regarding waivers and exam exemption may not be appealed. The principal has the sole authority to grant or deny
the TAKS Exemption Policy.

Guidelines for Implementation

1. All absences, with the exception of school business, approved college visit days, death in family, and religious
holy days, will count (excused or unexcused).

2. Students may have two college visits in the spring of their junior year and two in the fall of their senior year,
with two-week prior approval of their grade level assistant principal and a letter from the college or
university verifying the visit.

3. To be eligible for exemption, a student must not exceed the disciplinary infraction guidelines outlined in this
policy. A list of students who qualify for exemption will be distributed to teachers.

4. Decisions regarding waivers and exam exemptions may not be appealed.

Fire Drills and Other Emergency Situations

Fire drills should be a serious matter with students and teachers. When a fire alarm is sounded, the students should, under the
direction of the teacher and/or fire marshals, immediately evacuate the building quickly and quietly along their designated route.
All students will stay in line and refrain from talking. Doors should be closed after leaving the room and the building. Campuses
will give specific information to students concerning alarm signals and procedures.

The Pasadena Independent School District has developed plans to deal with specific emergency/disaster situations and is
prepared to take any and all measures to ensure student safety to the greatest possible extent.

Fund Raising

Occasionally high school student clubs, classes, organizations and parent groups will conduct fund-raising drives to finance their
activities. At the beginning of the year (or at least 30 days prior to the drive), any group desiring to conduct a fund-raising activity
during the year must make formal application with the principal. The principal must approve the application before any fund-
raising drive can be undertaken.

Door-to-door sales or sales to businesses shall be confined to the school’s attendance area. A student participating in such sales
should be accompanied by another student or students or an adult. Solicitation by students of cash gifts for any school-related
purpose is prohibited. Other campuses and the Administration Building are off limits for sales and advertising. Advertising sales
by students will be restricted to the high school publications areas (newspaper and yearbook). Parents who do not wish for their
child to participate in fund-raising activities should put their request in writing to the building principal.

All money collected by students during fund-raising activities must be turned in to the group sponsor for deposit. Students should
avoid keeping money overnight; no money shall be left in classrooms overnight. The student shall be responsible for any
money or items lost or stolen prior to his or her turning them in to the sponsor. Failure to repay for lost or stolen items
may result in disciplinary action/or legal action may be taken.

Money raised by high school students or parent groups may not be expended without the approval of the principal and may be
used for the following purposes:

. To finance transportation to an approved event.

. To purchase trip insurance.

. To pay expenses for the sponsor and chaperones for an approved event.

. To pay a legitimate contest entry fee.

. To give students an annual banquet (if the money was raised by a parent organization).

To purchase needed supplies and equipment, when such purchase has prior approval of the principal.
. To purchase contest awards.

. To pay a building use fee and security fee for an approved event.

. To give a gift designed to benefit the entire school.

. To purchase inexpensive, symbolic awards for Who's Who, Mr. and Miss, etc.

[
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Gifted/Talented Program (Advanced Academics)

The purpose of this program is to recognize and develop the giftedness and potential giftedness of District students.
Approximately 5% of the total student population is identified for participation in an enriched academic program. Trained
teachers serve eligible students from kindergarten through grade twelve. Most secondary students will find their academic needs
met through advanced classes such as Honors (H), College Board Advanced Placement (AP)/Pre-AP, or other special classes.
Specific services vary by campus. Information about the Gifted/Talented Program, nomination, and student eligibility is available
at each campus. The district Advanced Academics Coordinator is Patricia Sermas (713-740-0104).

Grade Point Average (GPA) Calculation

Students earn grade points based upon their numeric semester averages in all courses taken (including summer school, evening
school, correspondence, and other sources outside the school district excluding intermediate school credits and drivers
education).

The total of all grade points earned is divided by the number of courses taken in order to determine the student’s grade-point
average, or GPA.

A weighted grade-point system is designed to rank more accurately and fairly the senior class for college entrance purposes.
This system separates course grade-point values into three categories: (1) regular courses; (2) honors courses, College Board
Advanced Placement (AP)/Pre-AP, and premium courses; and (3) basic courses.

The complete weighted grade-point system will be used when determining class rank; however, basic course adjustments will
not be made when determining academic excellence, honor roll and eligibility for organizations and offices. Grade points will not
be received for courses passed where no credit (“NC”") is received due to excessive absences. Students may not “yearly
average” in courses in which an “NC” is received due to excessive absences. Any course that is repeated in extended day/year
will receive a maximum grade of 70 and 1.0 grade point.

Weighted grade points will be awarded only for those courses (see list in High School Course Selection and Registration Guide)
which are taken in the regular day school program during the regular school term. Numeric averages in courses will translate into
grade points as follows:

Numeric Regular *Premium Basic Grade Numeric Regular *Premium Basic

Average Grade Pt. Grade Pt. Pt. Average Grade Pt. Grade Pt. Grade Pt.
100 5.0 6.0 4.0 84 34 4.4 24
99 4.9 5.9 3.9 83 3.3 4.3 2.3
98 4.8 5.8 3.8 82 3.2 4.2 2.2
97 4.7 5.1 3.7 81 3.1 4.1 2.1
96 4.6 5.6 3.6 80 3.0 4.0 2.0
95 4.5 5.5 35 79 2.8 3.8 1.8
94 4.4 54 34 78 2.6 3.6 1.6
93 4.3 5.3 33 77 24 34 1.4
92 4.2 5.2 3.2 76 2.2 3.2 1.2
91 4.1 5.1 3.1 75 2.0 3.0 1.0
90 4.0 5.0 3.0 74 1.8 2.8 0.9
89 3.9 4.9 2.9 73 1.6 2.6 0.8
88 3.8 4.8 2.8 72 14 24 0.7
87 3.7 4.7 2.7 71 1.2 2.2 0.6
86 3.6 4.6 2.6 70 1.0 2.0 0.5
85 35 4.5 25 Below 70 0.0 0.0 0.0

*Premium includes AP/Pre-AP, Honors dual credit, and other designated premium point courses.
Note: No extra grade points are assigned for grades above 100.

Courses that award premium, regular, and basic grade points are listed in the High School Course Selection and Registration
Guide. Not all courses are available at all campuses. See your school counselor for information specific to your high school.
There are opportunities in intermediate school resulting in high school credit for graduation. However, the grades earned for
these intermediate school courses will not be included when computing the student’'s grade point average and class rank.
Furthermore, these credits are not among the courses designated as state-approved honors.

Grading

Throughout the Pasadena Independent School District, the following grade scale is used:
A 90-100 B 80-89 C 75-79 D 70-74 F 69 and below

Teachers will maintain records of student grades on assignments and tests; from this work, teachers will compute averages
which will be used in figuring student grades as reported to parents. Progress Reports will be issued after the end of the third
week of each six weeks. All students will receive a complete grade report after each six weeks and after the close of each
semester. All report cards must be signed by the parent or guardian and returned to school immediately. To help parents know
when to expect progress reports and report cards, the school calendar is printed on the back of this Handbook.
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If a student loses a report card, he or she must tell his or her homeroom teacher, who will issue a permit to see the registrar for a
duplicate. Charge for a duplicate is 50 cents.

Year Averages

Graduation credit will be awarded on the basis of a year average in courses recognized by the state as full credit courses. The
year average is determined by semester grades earned within the school year (August-July). This would include summer
school, evening school, and other avenues for which prior approval has been obtained (correspondence, credit by examination,
virtual school). The year average may not be used in courses in which a “NC” (“no credit”) is received due to excessive
absences.

Make-up Work

Assignments made prior to an absence and due during the absence must be turned in at the beginning of the class period the
first day the student returns. Assignments turned in late are subject to grade penalties. A test or exam missed on the day the
absence occurred must be made up by the student the day the student returns or the first scheduled make-up set by the teacher.
Furthermore, it is the student’s responsibility to request and complete the make-up work needed in a timely manner.

For eligibility purposes, students must make up work within the grading period of the original assignment.

Students are obligated to make up all work missed in order to maintain skills and develop new competencies. School work
missed during the student’s absence must be made up immediately upon his/her return to school. Generally, a student will be
allowed as many days to make up the work as he/she was absent. Work that is not made up will be recorded as a zero.

Incomplete Grades

When a student receives an incomplete grade (I) on his/her report card, it is an indication that certain required work was not
completed due to absence. All incomplete assignments not made up within ten school days of the next grading period will
become zeros and averaged into the student’s grades accordingly.

Computation of Grades
Grading Periods: All students will receive a complete grade report at the end of each six weeks and after the close of each
semester. Unsatisfactory progress reports will be issued after the end of the third week of each six week reporting period.
Six-Week Averages: The six weeks assessment will count as one-seventh of the six weeks average.
Semester Averages: Semester averages will be computed as follows:

-Multiply each six weeks average by two

-Add the semester test grade to the above total

-Divide by seven

Eligibility/Ineligibility Calendar 2008-09

Six week Grading Period

Eligibility applies to all students participating in Academics, Athletics, Fine Arts, Career and Technology, or any other school-
related extracurricular activity. Academic eligibility is a Texas state law (Texas Education Code 33.081) and does not apply only
to UIL events. All sponsors of these activities are required to adhere to all eligibility rules as outlined in the TEA/UIL Side-by-
Side document.

GRADES MUST BE CHECKED FOR ALL STUDENTS AT THE END OF THE FIRST SIX WEEKS OF THE SCHOOL YEAR.
THIS IS AN OFFICIAL GRADE CHECK ESTABLISHED BY TEA AND WILL DETERMINE A STUDENT'S ELIGIBILITY FOR
EXTRACURRICULAR ACTIVITIES.

October 3........ccenene. end of 1% six weeks - check grades for ALL students
October 10................. ineligibility begins at end of the school day

October 24................ three week grade check for ineligible students
October 31 ................ eligibility may be regained at the end of the school day
November 14 ............ end of 2" six weeks - check grades for ALL students
November 21............. eligibility/ineligibility begins at the end of the school day
December 12.......... ... three week grade check for in ineligible students
December 19 ........... eligibility may be regained at the end of the school day
January 15 ............. end of 3" six weeks - check grades for ALL students
January 22................ eligibility/ineligibility begins at the end of the school day
February 6 ................. three week grade check for ineligible students
February 13 .............. eligibility may be regained at end of the school day
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February 27 ............... end of 4™ six weeks - check grades for ALL students

March6 ..................... eligibility/ineligibility begins at the end of the school day
March 27 ............... ... three week grade check for ineligible students

April 3., eligibility may be regained at end of the school day
April 17 end of 5" six weeks - check grades for ALL students
April24..........ooiee. eligibility/ineligibility begins at the end of the school day
May 8. .cooveveiiiiiien, three week grade check for ineligible students

May 15......cco i eligibility may be regained at end of the school day

Graduation Activities

Commencement exercises will be offered for students completing graduation credit requirements at the end of the spring
semester. Tegeler Career Center graduates will be provided an equitable number of tickets for family and guests for
commencement exercises on the Tegeler campus. Students who fail to earn the credits necessary for graduation will
NOT be allowed to participate in graduation ceremonies.

Special Education students who have completed four years of high school but have not completed the necessary graduation
requirements may receive a certificate of attendance and participate in commencement ceremonies. The student shall
participate in only one graduation ceremony and the student is not prohibited from receiving a diploma after meeting required
criteria.

Beginning with ninth graders in 2005-2006 and beyond, students must pass all portions of the Exit Level Texas
Assessment of Knowledge and Skills (TAKS) to participate in the commencement ceremony.

Students graduating early may participate in the spring commencement and, with the consent of the Principal, the Senior Prom
and Banquet. Early graduates participating in spring commencement and/or the Senior Prom and Banquet shall be required to
comply with District policies and regulations concerning conduct and grooming.

A summer commencement ceremony is provided for students who complete their graduation requirements through the district's
extended year program or other approved sources. Students are not eligible to participate if they do not complete their
requirements prior to this ceremony. Students who complete requirements and are awarded diplomas after the summer
commencement ceremony are not eligible to return the following school year to participate in commencement exercises.

Graduation Requirements

These guidelines are intended for students who graduate in the traditional four-year graduation plan or sooner. Students who will
spend more than four years in high school may have different criteria and should consult their school counselor to be certain of
course credit and testing requirements for graduation.

Pasadena Independent School District students (enrolled in 9th grade prior to 2004-2005) must earn at least 22 acceptable
credits and pass all portions of the exit level Texas Assessment of Academic Skills (TAAS) or all portions of the exit level Texas
Assessment of Knowledge and Skills (TAKS). Passing all portions of the TAKS is a required graduation requirement for students
enrolled in 9th grade in fall, 2001 or thereafter. If a student was in the ninth grade on January 1, 2001, TAAS is the required
standard. Students enrolled in the 9th grade in the fall 2004, 2005,and 2006 school year must complete the Texas
Recommended High School Program (24 acceptable credits) and pass all portions of the TAKS. Students entering grade 9 in
the 2007-2008 and thereafter school year will be required to complete a 26 credit Recommended or Distinguished Achievement
Program and pass all portions of the TAKS.

The school counselor should be consulted if there is any question as to which test applies or the number of acceptable credits
needed for graduation.

If a student does not pass one or more parts of either TAAS or TAKS, he or she may take that part again whenever it is given.
Both exit TAAS and TAKS are given in October, February, April and July of each school year.

Passing these tests is just one of the requirements that students need to obtain a diploma. Be sure to check with your school
counselor for information about other graduation requirements.

Students have the following options for graduation. (These options are explained in detail on charts Located at the end of this
Handbook and before the yellow “Code of Student Conduct” pages).

« Distinguished Achievement Program

« Recommended High School Program, which requires successful completion of 24 credits or 26 credits for the class of 2011

« High School Program, which requires successful completion of 22 credits
Students who complete either the Distinguished Achievement Program or the Recommended High School Program will be
recognized as “Superintendent Scholars.” See the “Awards and Honors” section of this Handbook for more information.
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Distinquished Achievement Program
Students who participate in the Distinguished Achievement Program must complete the 24-credit or 26-credit Recommended
High School Program, including three years of the same foreign language and 2 1/2 credits of electives, and receive any
combination of FOUR of the advanced measures listed below. These measures must reflect college or professional level work
which will be judged by an external review process. The advanced measures include the following:
Original research/project that is:
« judged by a panel of professionals in the field that is the focus of the project; or
« conducted under the direction of mentor(s) and reported to an appropriate audience; and
« related to the required curriculum set forth in 74.1 of this title (relating to Essential Knowledge and Skills);
* may not be used for more than two of the four advanced measures.
Test data where a student receives:
« a score of three or above on The College Board Advanced Placement Examination;
* a score of four or above on an International Baccalaureate examination;
« a score on the PSAT that qualifies a student for recognition as:
-a Commended Scholar or higher by the National Merit Scholarship Corporation
-a part of the National Hispanic Scholar Program of The College Board
-a part of the National Achievement Scholarship Program of the National Merit Scholarship Corporation.
» Academic college courses, including dual credit and Tech Prep programs, with a grade point of 3.0 or higher
(using the college’s grading system) that count for college credit.
The PSAT score may count as only one advanced measure regardless of the number of honors received by the student.

Receipt of Diploma

To receive a diploma from the District, the student must complete graduation requirements as outlined by the State of Texas and
the District. Students transferring into the District must complete the same requirements as students who have attended District
schools throughout their high school careers. In order for a student to receive a diploma from a District high school, the student
must earn the last 2 1/2 credits from a District high school.

All high school graduates are awarded the same type of diploma. The academic achievement record (transcript), rather than the
diploma, records individual accomplishments, achievements, and courses completed.

Special Education Graduation Requirements
§89.1070. Graduation Requirements.

(@) Graduation with a regular high school diploma under subsection (b) or (d) of this section terminates a student's
eligibility for special education services under this subchapter and Part B of the Individuals with Disabilities Education
Act (IDEA), 20 United States Code, §81400 et seq. In addition, as provided in Texas Education Code (TEC),
§42.003(a), graduation with a regular high school diploma under subsection (b) or (d) of this section terminates a
student's entitlement to the benefits of the Foundation School Program.

(b) A student receiving special education services may graduate and be awarded a regular high school diploma if:

(1) the student has satisfactorily completed the state's or district's (whichever is greater) minimum curriculum and
credit requirements for graduation (under the recommended or distinguished achievement high school programs
in Chapter 74 of this title (relating to Curriculum Requirements)) applicable to students in general education,
including satisfactory performance on the exit level assessment instrument; or

(2) the student has satisfactorily completed the state's or district's (whichever is greater) minimum curriculum and
credit requirements for graduation (under the minimum high school program in Chapter 74 of this title) applicable
to students in general education, including participation in required state assessments. The student's admission,
review, and dismissal (ARD) committee shall determine whether satisfactory performance on a required state
assessment shall also be required for graduation.

(c) A student receiving special education services may also graduate and receive a regular high school diploma when the
student's ARD committee has determined that the student has successfully completed:

(1) the student's individualized education program (IEP);
(2) one of the following conditions, consistent with the student's IEP:

(A)full-time employment, based on the student's abilities and local employment opportunities, in addition
to sufficient self-help skills to enable the student to maintain the employment without direct and ongoing
educational support of the local school district;

(B)demonstrated mastery of specific employability skills and self-help skills which do not require direct
ongoing educational support of the local school district; or

(C)access to services which are not within the legal responsibility of public education, or employment or
educational options for which the student has been prepared by the academic program;
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(3) the state's or district's (whichever is greater) minimum credit requirements for students without disabilities;
and

(4) the state's or district's minimum curriculum requirements to the extent possible with modifications/
substitutions only when it is determined necessary by the ARD committee for the student to receive an
appropriate education.

(d) A student receiving special education services may also graduate and receive a regular high school diploma upon the
ARD committee determining that the student no longer meets age eligibility requirements and has completed the
requirements specified in the IEP.

(e) All students graduating under this section shall be provided with a summary of academic achievement and functional
performance as described in 34 Code of Federal Regulations (CFR), §300.305(e)(3). This summary shall consider, as
appropriate, the views of the parent and student and written recommendations from adult service agencies on how to
assist the student in meeting postsecondary goals. An evaluation as required by 34 CFR, 8300.305(e)(1), shall be
included as part of the summary for a student graduating under subsection (c) of this section.

(f) Students who participate in graduation ceremonies but who are not graduating under subsection (c) of this section and
who will remain in school to complete their education do not have to be evaluated in accordance with subsection (e) of
this section.

(g) Employability and self-help skills referenced under subsection (c) of this section are those skills directly related to the
preparation of students for employment, including general skills necessary to obtain or retain employment.

(h) For students who receive a diploma according to subsection (c) of this section, the ARD committee shall determine
needed educational services upon the request of the student or parent to resume services, as long as the student
meets the age eligibility requirements.

TEXAS (Toward Excellence, Access, and Success) Grant

Students who complete the recommended high school program curriculum or the distinguished achievement program will have a
more solid academic foundation for pursuing opportunities in higher education, training, and or competitive economy. The Texas
Legislature has provided further incentive for students to graduate under these programs. The TEXAS Grant programs
establishes grants to cover tuition and fees to Texas public and independent colleges and universities, including community
colleges and technical schools, for students with financial need who have completed one of the advanced graduation programs.
High school counselors have information about the TEXAS Grant program.

Early High School Graduation Scholarship Program

A tuition scholarship totaling up to $3000 to students who qualify through early high school graduation was created by the Texas
Legislature. A student may qualify for a $2000 exemption from the payment of college tuition if high school graduation (grades 9-
12) is completed in no more than thirty-six continuous months; $500 if high school graduation is completed in no more than forty-
one continuous months. Also, the student must have attended high school only in Texas, must graduate from high school having
completed the recommended or distinguished curriculum, and must be a Texas resident. Students may receive additional funds
for completing fifteen or thirty college hours while enrolled in high school. The qualified student may use the exemption at any
Texas public college or university or at any nonprofit independent institution in Texas that agrees to match the state award. See
your counselor for more information to apply for this program.

Guest Speakers

Guest speakers are encouraged as a part of the regular instructional program in order to provide more meaningful learning
opportunities for students. School personnel will preview program content to ensure that these presentations are both relevant
and appropriate for the student audience. The principal shall approve all guest speakers and will maintain a record detailing the
speaker's name, sponsoring organization, classroom and the subject of the presentation.

The principal will determine when the content of guest speaker presentations merits parent contact. In those cases, parent
permission will be required and student participation will be entirely optional.

Parents are welcome to attend any guest speaker presentations, but are asked to make prior arrangements to attend so that
appropriate accommodations may be made. Parents should feel free to address any questions or concerns about guest
speakers to their child’s teacher or to the school principal.

Guidance Center/Independent Study Center

The purpose of the Guidance Center and the Independent Study Center is to provide services which help correct the problems
that interfere with a student’s progress in school. The centers allow students to remain in a school setting rather than excluding
students from school. Students assigned to the Guidance Center are to follow the dress code as designated by the Pasadena
ISD Student Code of Conduct. Pasadena ISD does not provide transportation to the Guidance Center. Parents must provide the
transportation.
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The Guidance Center is located at 3010 Bayshore in Pasadena (telephone 713-740-0792). For further information about the
Guidance Center, see the “Alternative Education Programs” section of the yellow “Code of Student Conduct” pages of this
Handbook. Information is also provided in letters given to parents of students assigned to the Guidance Center.

Health Services

Accidents or lliness

It is required for each student’s protection that the parent complete the emergency card. This card will be used in the
event a student is injured at school, or becomes acutely ill. The card may need to be presented to a doctor or hospital
for medical treatment. The parent must provide the necessary information to keep the emergency card current,
including an accurate, working phone number. In the event of no home phone or work phone, arrangements should be made
with a friend or neighbor for use of their phone number in case of an accident or emergency. Failure to comply may result in a
referral to Children’s Protective Services.

A student who becomes ill or has an accident at school will be sent to the clinic. Each high school is staffed with a registered
nurse. If a student receives daily instruction at more than one PISD school, it is the parent’s responsibility to provide notice to
both school nurses regarding special health conditions. The parent of a student who becomes ill shall be notified if it is deemed
by the school nurse that the student cannot remain in school. First aid supplies are kept on hand for minor injuries that occur at
school.

The Pasadena Independent School District does not assume financial responsibility for accidents, injuries or illnesses
occurring at the school.

It is necessary that the school nurse or office official talk with the parent for a student to be excused from school due to illness or
accident. The student is not to call the parent but go directly to the clinic if an emergency, accident, or illness occurs.
When it becomes necessary for a student to go to the clinic, he or she must first get a signed permit from his or her teacher
except in extreme emergencies. A student who fails to report directly to the clinic may be considered off limits or truant. Any
student who bypasses the clinic and calls the parent so that they can go home will have to see their assistant principal to get an
admit to go home. The assistant principal may take disciplinary action against any student who bypasses the clinic.

A note from a physician may be required in order to use crutches or any other medical appliance on campus. This is not
applicable to a student with a permanent disability. A student with a medical condition or long term disability which requires the
student to be excused from physical education must submit an annual update signed by a physician. To keep all medical
records current, any medically fragile student must submit an annual progress notation signed by a physician. The school nurse
may exercise professional discretion to accommodate special needs as they arise.

Any student requiring special treatments such as tube feeding, catheterization, etc. must have the necessary authorization forms
on file with the school nurse prior to the first day of treatment.

Parents are advised to keep students at home for 24 hours if they have had diarrhea, have been vomiting or have fever
in excess of 100.4 degrees.

Communicable Diseases

To avoid endangering the health of other students, a student with a communicable or contagious disease will be required to
remain home until the disease is no longer contagious. Diseases requiring exclusion from school include, but may not be limited
to the following: chickenpox, measles, untreated ringworm of the scalp, untreated impetigo, hepatitis A, bacterial meningitis,
mumps, untreated scabies, salmonellosis, shigellosis, untreated strepthroat (including scarlet fever), tuberculosis and whooping
cough. Students may return to school when recovered and/or released by a licensed physician. Further information may be
obtained from your school nurse.

The superintendent shall develop, with the advice of appropriate health, education and legal professionals, and the consent of
the Board, guidelines for exclusion, restriction and regulations for students with AIDS or individuals infected with HIV (human
immunodeficiency virus). By law, students are entitled to be educated in the least restrictive environment and may be placed in
regular classroom settings, special education or homebound instruction depending upon the recommendation of the
superintendent’s committee/ARD committee. Confidentiality of information concerning an individual's HIV status will be strictly
maintained. Unauthorized disclosure of information concerning the HIV status of a student or staff member may result in civil and
criminal penalties. (Texas Health and Safety Code, 81.103.104)

Pediculosis (Head Lice)

Students who have been sent home should receive prompt treatment for lice and return to school the following day, if
free of live organisms and nits (eggs). The student and parent/guardian must report directly to the school nurse so the
hair can be checked before reporting to class.

Parents should check their child weekly for head lice. If head lice or nits (eggs) are found, the hair must be treated and
nits removed before the child returns to school. Please call the school nurse to report the case. When the student
returns to school the next day, he/she must report to the school nurse so the hair can be checked before reporting to
class.
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Chronic cases and instances of non-treatment will result in unexcused absences and referral to the school attendance
officer and/or court.

Health Appraisals

Every ninth grade student receives screening for scoliosis. Every high school student new to the Pasadena School District
receives screening for vision, hearing and scoliosis. Vision, hearing or scoliosis referrals are sent home to the parent when a
student fails the screening. Parents should follow up on the referral in a timely manner and return appropriate forms to the school
nurse in order to enhance their child’s success in school.

Immunization Policy

State law and school district policy require appropriate documentation of the following immunizations for all students, regardless
of age or program, in Texas elementary and secondary schools. Documentation of immunizations must include day,
month, and year. Vaccine doses administered less than or equal to four (4) days before the minimum interval or age
shall be counted as valid.

*Diphtheria//Tetanus/Pertussis — Students 14 months and younger are required to have three doses of DTP/DTaP vaccine.
Students 15 months through 4 years are required to have four doses.

Students entering kindergarten are required to have five doses of diphtheria-tetanus-pertussis containing vaccine, one of which
must have been received on or after the fourth birthday. Or, if the fourth dose was administered on or after the fourth birthday,
only four doses are required.

Students seven years and older are required to have at least three doses tetanus-diphtheria containing vaccine, provided at least
one dose was administered on or after the fourth birthday. Any combination of three doses of a tetanus-diphtheria containing
vaccine will meet the requirement.

Children enrolled in school (grades K-12) prior to August 1, 2004, and who received a booster dose of DTaP vaccine in the
calendar month of or prior to their fourth birthday, shall be considered in compliance with DTaP series.

One dose of tetanus-diphtheria containing vaccine is required within the last ten years. This also applies to pregnant students.

Polio — Students 4 years old and older are required to show proof of four doses of polio vaccine one of which must have been
received on or after the fourth birthday. Or, if the third dose was administered on or after the fourth birthday, only three doses
are required. If any combination of four doses of OPV and IPV was received before four years of age, no additional dose is
required.

Children enrolled in school (grades K-12) prior to August 1, 2004, and who received a booster dose of polio vaccine in the
calendar month of or prior to their fourth birthday, shall be considered in compliance with polio series.

Polio vaccine is not required for students 18 years of age or older.

Measles (Rubeola) — All students 4 years old and older are required to show proof of two doses of measles containing vaccine.
The first dose shall be administered on or after the first birthday. The two doses of measles vaccine must be administered at
least 28 days apart. Serologic confirmation of immunity to measles is acceptable in lieu of vaccine. Evidence of measles illness
must consist of a laboratory report that indicates either confirmation of immunity or infection.

Mumps — One dose of vaccine given on or after first birthday is required for all students under 17 years of age or serologic
confirmation of mumps immunity or serologic evidence of infection.

Rubella — One dose of vaccine given on or after the first birthday is required for all students or serologic confirmation of rubella
immunity or serologic evidence of infection.

Haemophilus Influenzae — One dose of Hib vaccine given on or after 15 months of age is required for students 15 months
through 4 years of age, unless a primary series and booster (a total of four doses) have been completed prior to or at 15 months
of age.

Hepatitis B — All students are required to show proof of three doses of hepatitis B vaccine. Serologic confirmation of immunity
to hepatitis B is acceptable in lieu of vaccine. Evidence must consist of a laboratory report that indicates either confirmation of
immunity or infection.

Varicella (Chickenpox) — All students are required to show proof of one dose of varicella vaccine given on or after the first
birthday. Two doses are required if the child was 13 years old or older at the time the first dose of varicella vaccine was
received. A parent or physician validated history of varicella disease (chickenpox) or varicella immunity is acceptable in lieu of
vaccine.

Pneumococcal Conjugate (PCV7) — All students under age five are required to have at least one dose of pneumococcal
vaccine on or after 12 months of age.

Hepatitis A —All students under age five are required to have two doses of hepatitis A vaccine separated by at least 6 to 18
months.
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Proof of Immunization
Proof of the above immunizations shall consist of personal records by a licensed physician or public health clinic with a signature
or rubber-stamp validation.

Exceptions from Compliance
Upon receipt of a certificate or affidavit, as specified in state law, exceptions from compliance may be permitted on an individual
basis.

Medical Reasons - The student must present a statement signed by the student’s physician (M.D. or D.O.), duly registered and
licensed to practice medicine in the United States who has examined the student, in which it is stated that, in the physician’s
opinion, the vaccine required is medically contraindicated or poses a significant risk to the health and well-being of the student or
any member of the student’'s household. The physician’s statement must identify the specific vaccine(s) and reasons why they
would pose a significant risk to the student or any member of the student’s household. Unless it is written in the statement that a
lifelong condition exists, the exemption statement is valid for only one year from the date signed by the physician.

Reasons of Conscience, Including Religious Beliefs - If the student’s parent or guardian declines vaccinations for reasons of
conscience, including because of the person’s religious beliefs, the parent or guardian must present to the school a notarized
official Texas Department of Health affidavit requesting the immunization exemption. No other forms or reproductions will be
allowed. Parents or guardians must request affidavit forms in writing and include the child’s full name and date of birth. Written
requests for the affidavit must be submitted through the United States Postal Service, commercial carrier, facsimile
(512-458-7544) or hand delivery to the Texas Department of Health, Bureau of Immunization and Pharmacy Support, 1100 West
49th Street, Austin, Texas 78756. If the student is transferring from another Texas school and awaiting the transfer of
immunization records, including the official TDH vaccine exemption affidavit, Texas Education Agency policy requires a school
district to provisionally enroll the student for no more than 30 calendar days. The vaccine exemption affidavit must be renewed
two years from the date notarized. Students who have not received the required immunizations for reasons of conscience,
including religious beliefs, may be excluded from school in times of emergency or epidemic declared by the commissioner of
public health.

Enrolling of New Students (Refer to Failure to Comply below.)

A student who has not previously been enrolled in a school and/or school district in Texas must obtain immunizations -
to the extent it is medically feasible - before he/she will be eligible to attend classes. Thereafter, additional immunizations
must be completed as soon as it is medically feasible.

A student transferring from another school and/or district in Texas shall be allowed to attend classes pending receipt of
immunization records. A grace period of no more than thirty (30) calendar days shall be allowed for the school to receive
such records. One week (7 calendar days) shall be allowed for updating incomplete immunization records received during this
30-day period.

If the parent is on active duty with the armed forces of the United States, and the family is moving to Texas from out-of-state, a
student may attend classes for no more than 30 calendar days while awaiting the transfer of immunization records from the
previous school. One week (7 calendar days) shall be allowed for updating incomplete immunization records received during this
30-day period.

Failure to Comply with Immunization Reguirements
The principal shall exclude from school attendance, but shall not withdraw, the student for non-compliance. Such
absences are unexcused and in violation of compulsory attendance laws.

Medicine at School
In most cases, the medication time can be adjusted so that the prescription medicine does not need to be taken during school
hours. Unless an exact time is specified by the doctor, prescription medicines labeled to be taken two to three times a day are to
be given outside of school hours (before school, after school, at bedtime). In the rare instances when it is necessary to take
prescription medication during school hours, the school is required to have a written request to administer the prescription
medication from the parent, legal guardian or other person having legal control of the student before prescription
medication may be given at school. Prescription medication must be:

« prescribed by a United States physician

« issued by a United States pharmacy

* current

« in the original container

« properly labeled by the pharmacy

Because even the simplest and safest of medications can mask symptoms of illness and/or create undesirable reactions, non-
prescription, over-the-counter medication may not be brought to or used at school. Cough drops are considered an
over-the-counter medication and are not permitted.

Prescription medications containing codeine or other narcotics are not to be brought to or administered at school. Itis
the parent’s responsibility to keep prescription medication current and refilled.
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All prescription medication to be administered shall be delivered to the clinic by the parent or a responsible adult.
Students shall not carry medication on the school bus and shall not deliver medication to the clinic. It is the
responsibility of the parent to see that the prescription medication is picked up from school by a responsible adult at
the end of the day or the week, as appropriate.

It is recommended that there be no more than one week’s supply of prescription medication in the school. If extenuating
circumstances prevent the parent or responsible adult from delivering the prescription medication to the clinic on a daily or
weekly basis, the parent may contact the school nurse to make special arrangements to deliver larger quantities less often.

If a student should violate District policy by personally carrying medication to school, the nurse will take the medication from the
student. The nurse will call the parent to provide notice that the prescription medication will not be administered to the student
without a signed parent request on file. The nurse will notify the parent to pick up the medication from the clinic and/or come to
the clinic to sign the written request for the nurse to administer the prescription medication. If unable to reach the parent by
telephone, written notice will be mailed to the parent. Unauthorized medication will be held in the clinic for no longer than
30 calendar days, and after that time it will be discarded.

In rare instances when the physician orders an asthma inhaler to be carried on the student’'s person, the parent and student
must also sign an affidavit ensuring that the student is capable of self-administering the prescription asthma medication and
releasing the school nurse and the District of any liability for misuse. Inhalers shall not be shared with other students.

In rare instances when the physician orders an anaphylaxis medication to be carried on the student’s person, the parent and
student must also sign an affidavit ensuring that the student is capable of self-administering the prescription anaphylaxis
medication and releasing the school nurse and the District of any liability for misuse. Anaphylaxis medication shall not be
shared with other students.

Contact lenses are prescription items for individual students. As such, and in order to protect the health of others,
contact lenses shall not be shared with other students. Contact lenses shall be free of design.

Students disregarding the above restrictions may be held in violation of the District's Drug Abuse Policy and shall be subject to
appropriate disciplinary action.

Diabetes Care in the School Setting

The Pasadena School District employs trained campus staff to assist students with their diabetes-related health needs. The
parent/guardian of a student who will seek care for diabetes while at school or while participating in a school activity, and the
physician responsible for the student’s diabetes treatment, shall develop and present to the school a diabetes management and
treatment plan (DMTP). Upon receipt of the DMTP, the school principal, or designee, and the school nurse, if a school nurse is
assigned to the school, shall develop an individualized health plan (IHP) in collaboration with the parent/guardian.

In compliance with state law, and in accordance with school district policies and procedures, a student may be permitted to carry
diabetes medication and supplies on his/her person while on school property or at school-related activities. Students who are
eligible and permitted to carry diabetes medication and supplies shall do so in a hard-cover carrying case that locks with a
combination lock. The combination and/or contents of the locked case shall not be shared with other students. Students
disregarding district policies and procedures regarding diabetes-related health needs in the school setting shall be subject to
appropriate disciplinary action.

Insurance

The District shall offer a general student accident program at parent expense. The District does not assume any liability for
student injury. The district provides insurance for students involved in a UIL activity (does not include regular Physical
Education); however, the district assumes no liability for injuries suffered by students. This policy supplements the individual's
insurance coverage.

Interruption of Classes

To maintain an effective learning environment for our students, campus personnel will NOT deliver nor send for students to PICK
UP packages, flowers, books or any other item requiring the interruption of class time. In addition, only emergency messages
can be delivered to students.

Library Media Center

Our secondary library media centers are well equipped with print and non-print materials to meet the academic and recreational
needs of our students. Excellent books, reference materials, audio visual equipment, microcomputers, and appropriate software
are available for student use. The librarians coordinate the activities of the library and are prepared to assist students.

If a question arises regarding the appropriateness of instructional materials, specific guidelines are in place for reconsideration.

Concerned individuals should contact the librarian who will guide them to materials consistent with their value systems or advise
them of the district’s guidelines for a formal request for reconsideration.
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Lockers

Lockers are made available to students for storing their books and school materials and supplies. The lockers, however, remain
the property of the Pasadena Independent School District and are subject to inspection. Students having in their locker items in
violation of school district policy are subject to disciplinary action.

As a precaution against loss of materials from lockers, students are urged to keep lockers locked at all times, not to
give the combination to other students and not to place books and materials in another’s locker.

Network/Internet Acceptable Use Policy

Network/Internet access may be made available to teachers, staff, students and community members pursuant to the terms and
conditions contained in this Acceptable Use Policy. The technology advisory committee and/or building administrator will
determine what violates the terms and conditions of this policy. Although the district takes reasonable steps to restrict access to
inappropriate material, including filtering as prescribed by the Children’s Internet Protection Act, the risk exists that users may
access material that may be inappropriate. The district believes that the valuable information and interaction available on the
Internet outweighs this risk.

Student Acceptable Use Policy

The Internet is a primary source for research, information and communication. Access to the Internet is provided to PISD
students in order to fulfill their potential as responsible citizens in the ever-changing world of the 21st century. Along with this
privilege come responsibilities.

Network Use

While using networked resources, do not:

 Log in using an unauthorized account

« View, modify, move, copy or delete folders or files unless given permission by a teacher or other PISD employee
« Waste or monopolize network resources

Internet Use
Only access the Internet with permission and under the supervision of a teacher or other PISD employee
« Use the Internet primarily for educational purposes
» Before downloading files or running programs from the Internet or changing computer settings/properties,
Obtain permission of a teacher or other PISD employee
 Follow Copyright laws and Fair Use guidelines
« Follow the district Web Publishing Procedures and Guidelines
« If you access an inappropriate website, leave that site immediately and notify your teacher or other PISD employee

Electronic Communication

« Only enter chat rooms, access bulletin boards, use e-mail or use Instant Messaging with permission of a teacher or other
PISD employee

« Use appropriate Language and follow proper e-mail etiquette, which includes refraining from SPAM (unauthorized or
solicited mass mails).

« If you receive an inappropriate or unwanted message via the Internet or other network resource, close the session and notify
your teacher or other PISD employee.

« Be careful when giving out personal information over the internet.

« Unless given permission by a teacher or other PISD employee, do not view, modify, move, copy or delete messages
intended for others.

Activity on the Internet is recorded and monitored. Access to the Internet is a privilege, not a right. Violation of this policy may
result in:

* Denial of access,

« Disciplinary Action, and/or

« Legal action.

The Internet may be accessed by a student unless the student’s parent or guardian has filed a written request with the building
principal. This request, indicating that the Internet should not be accessed, must be filed annually with the building principal.

Parent Consent

Senate Bill 1, of the Texas Education Code, requires consent for certain activities.
An employee of a school district must obtain the written consent of a child’s parent before the employee may:
« conduct a psychological examination, test, or treatment, unless the examination, test, or treatment is required under
Section 38,004; or
« make or authorize the making of a videotape of a child or record or authorize the recording of a child’s voice.
(@) An employee of a school district is not required to obtain the consent of a child’s parent before the employee may make a
videotape of a child or authorize the recording of a child’s voice if the videotape or voice recording is to be used only for:
(b) < purposes of safety, including the maintenance of order and discipline in common areas of the school or on school buses;
(c) e apurpose related to a cocurricular or extracurricular activity; or
(d) < a purpose related to regular classroom instruction.
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Photography and Videotaping

An occasion may arise for your child to be photographed or videotaped for school purposes and to be used in the newspaper,
web, and or cable television. A parent or guardian who desires his/her child not to be photographed or videotaped must ensure
that the request is made in writing and submitted to the school principal.

Parties and Socials

Clubs or organizations may have parties or socials after the close of the school day if the event has been put on the calendar
and approved by the club sponsor and assistant principal. Classes are not permitted to have parties in classrooms; food or
drinks are not to be consumed in classrooms or taken from the cafeteria.

The rules of good conduct and grooming are to be observed for school social affairs. Guests will be expected to observe the
same rules as students attending the event; the person inviting the guest will share responsibility for the conduct of the guest.
Students attending a party or social may be asked to sign out when leaving before the event ends; anyone leaving before the
end of the party or social will not be re-admitted.

Performing Groups

Performing groups, such as the band, choir, orchestra, dance and athletic teams, are extensions of the curriculum and offer
students opportunities to refine skills through the incentives of competition and performance.

These performing groups represent the school. Misconduct, therefore, becomes a visible reflection on the school and threatens
to tarnish the distinguished reputation these groups have earned through hard work. Consequently, performing groups may
establish rules of behavior—and consequences for misbehavior—which are more stringent than those for students not
participating in the group. If the violation is also a violation of school rules, the consequences specified by the school shall apply
in addition to any consequences specified by the organization.

Each student named to a performing group imposing such standards shall be notified of the standards of behavior and
the specific consequences of violating those standards. The student and parents shall be required to sign an
acknowledgement of those standards as a condition for participation.

Physical Education

Students may be excused from physical education, for health or medical reasons, for a maximum of three consecutive days with
a note from a parent. Excuses for more than three days require a note from a doctor. In cases of nonpatrticipation in the program,
or participation on a limited basis, a statement from the doctor must be on file, giving the reason for and length of time of the
restriction. Students may be required to dress out for the activity. The wearing of jewelry is not allowed in physical education
classes. Students unable to earn the one and one-half credits of physical education required for graduation due to
illness/disability must provide documentation stating said exemption from their physician annually.

Students who are involved in physical education classes, athletics, cheerleading, dance class team, marching band, etc. and
have a medical condition, such as: diabetes, hemophilia, pregnancy, etc. must have a medical release to participate. If a doctor’s
release is not on file with the teacher/sponsor/nurse and an injury or accident occurs, the school/sponsor/district may not be held
liable.

PISD Police Department

The school district, as authorized by state law, has empowered security specialists to assist the schools in maintaining order and
protecting school property. These specialists are licensed police officers and shall investigate any violation of law concerning the
schools and shall assist in the prosecution of the person(s) involved. Subject to the laws of the State of Texas, students may be
issued citations and/or arrested.

Posters

Signs and posters which students wish to display must first be approved by the assistant principal or designee. Posters not
approved or improperly placed will be removed. Any student who posts printed material without approval is subject to disciplinary
action.

Students will be instructed about where posters and signs may be displayed.
In general, a student posting an approved sign or poster should—
« Take care in attaching posters so that they will remain secure.
« Attach posters with masking tape and, when taking posters down, remove all traces of tape from
the display surface.
* Not attach posters or signs to brick, woodwork or windows.
* Remove posters or signs no later than the day following the event advertised.
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Pregnancy and/or Parenting Services

In order to support the education of students who have children or who are pregnant and desire a different school setting, the
Pasadena School District offers a program at the Tegeler Career Center. Tegeler offers many special services including a full
time social worker, nurse, transportation to and from school, free child care, and meals either free or at a reduced cost for
parents and children who qualify.

Enroliment is limited to available space for students and/or their children. Interested students should contact the Tegeler Career
Center at 713-740-0410 to set up an appointment.

Promotion/Grade Classification

Grade Classification for students
Grade classification depends upon units of credit earned. The requirements for each classification beyond freshman (ninth
grade) are listed below. (Note: This grade classification is not the same as HB.72 eligibility.)

Units of Credit Grade Classification
5 10 (Sophomore)
10 11 (Junior)
16 12 (Senior)

Correspondence Courses

Students may earn a maximum of two credits by correspondence toward satisfying the credits necessary for graduation. The
correspondence credits may be earned only from the extension divisions of the University of Texas at Austin and/or Texas Tech
University.

Credit by Examination

Most academically exceptional students will find the district gifted/talented program, AP/Pre-AP classes and advanced classes
provide appropriate challenges for their academic needs. However, the district also offers students the opportunity to accelerate
through credit by examination in a course or grade where the student has received no prior instruction.

Student must score 90% or above on a criterion-referenced examination for the applicable course or grade. These examinations
are obtained from a university source or may be developed by PISD. Students interested in credit by examination for grade or
course acceleration should submit a completed application to the counselor on their campus two weeks before the testing dates.
The dates established for credit by examination for High Schools for the 2008-2009 are:

High School, Grades 9-12
Fall, November 3-7, 2008 Spanish | or lI- November 8, 2008
Spring, February 23-27, 2009 Spanish | or lI- March 28, 2009

Grade Points Earned through Individualized Learning In cases of credit by examination, the student’s grade on the
examination will be considered the grade earned in the course. The correspondence course grade will be the grade awarded by
the university extension division. The student may choose whether to accept or reject the grade and credit earned through these
methods. In case of virtual school courses (on-line and two-way video conferencing) the course grade will be the grade awarded
by the instructor. The numerical grades will be considered as any other course grade in the computation of grade point average
and class rank. All grades earned in this manner will carry regular grade points.

Eligibility for Participation in Extracurricular Activities
Refer to “Extracurricular Activities” section of this Handbook and the “TEA & UIL Side by Side” publication at the University
Interscholastic League website; www.utexas.edu/admin/uil for information concerning eligibility criteria.

Publication Distribution

The principal shall establish procedures for distribution of publications or materials not under the editorial control of the
Pasadena School District. Students are prohibited from distributing such material without consent and in any manner not
authorized by the principal.

Publications

A yearbook may be purchased in the high school during the fall subscription sales. Newspapers are distributed each month at no
charge to the high school student body. The yearbook records school activities for the school year and the newspaper covers
current events each month.

Records

School records are private and are protected by law from unauthorized inspection or use. The law guarantees students (at 18),
parents and those with legitimate educational interest—such as teachers, counselors, principals—access to school records.
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Whom should you contact to review records?
A person having the right to review student records shall make a written request 48 hours in advance to the school principal, or,
in the case of Special Education data, to the Executive Director of Special Education.

Who has access to student records?

Principals, counselors, teachers and other District employees who have a legitimate educational interest in the records of a
student may review and receive copies of the records. By law, both parents, either married or separated or divorced, have
access to a student’s records until the student becomes 18 years of age, at which time only the student and those he or she
authorizes have access to his or her records. Legal guardians have the same rights as do parents.

The law also allows, under restricted conditions, access by state and federal officials for audit purposes; accrediting
representatives for accrediting purposes; research representatives for limited research (the results of the research must not
identify the student); courts and other bodies issuing orders or subpoenas (the parent or student, if 18, receives notice before
compliance); and the parent of a student over 18 if the student is a dependent under the Internal Revenue Code. Notations of
access provided as above will be made in the student’s records. Records of students leaving this District will be routinely sent
without the above notice, to requesting school districts and colleges.

How can an educational record be amended?

Parents of students under 18 and students over 18 may challenge the content of the student’s records to ensure that the records
are not inaccurate, misleading or otherwise a violation of the privacy or other rights of the student. Policy FL (Local) outlines the
hearing procedure of the District that provides an opportunity for the correction or deletion of any such inaccurate, misleading or
otherwise inappropriate data and/or the opportunity for the parents or students to enter an explanatory statement concerning the
records.

Although improperly recorded grades may be challenged, parents and students are not allowed to contest the grade given a
student’s performance in a course through this process.

What is the cost of providing copies of records?

A person who requests copies of records for a purpose other than the transaction of the official business of the District shall pay
the actual cost of reproducing the records, plus postage, if applicable. A charge of 10 cents per page will normally be made;
however, the cost may be increased to include all costs related to reproducing the record, including costs of materials, Labor and
overhead, when the request is for more than 50 pages; provided however, that the District will not charge for costs associated
with searching for or retrieval of the education records of a student. The District shall use the guidelines for actual cost for
reproduction as determined and published by the Texas General Services Commission. Copies should be requested at least 24
hours in advance.

A senior student will be provided, upon request, up to three official transcripts free of charge. Additional copies will be provided
by the high school registrar at $1.00 each approximately two weeks following the student’s graduation. After that time, records
will be microfilmed and available at the Office of Student Services (1515 Cherrybrook, Pasadena, Texas 77502) at a cost of
$1.00 each.

Questions concerning this may be directed to the Deputy Superintendent for Administration, Public Relations and Governmental
Affairs, 1515 Cherrybrook, Pasadena, Texas 77502 (713-740-0244).

Safety and Security

Video surveillance cameras have been placed in hallways, cafeteria, common areas and on school grounds in an effort to
maintain a safe learning environment for all students. Video tapes from the system, or any hand-held recorder, may be used as
evidence in the disciplinary process or in the prosecution of students and other individuals allegedly committing crimes on
campus.

Hand-held metal detectors may be used at random or when reasonable suspicion exists that a student or other individual may
have a prohibited weapon or other contraband in his or her possession. Hand-held metal detectors are used daily at the
Guidance Center and The Summit.

Schedule Changes

Care in selecting courses is vital because these choices determine teacher needs and class loads. Students and parents are
urged to make thoughtful selections.

Any request for changes must be put in writing to the counselor by the parent. Schedule changes will require principal’s
approval. No changes will be considered after the end of the first week of the semester. Students who drop a class after
ten days wilt receive an F in that course for the semester.

Sexual Harassment

Sexual harassment between staff and students or student to student will not be tolerated by the Pasadena Independent School
District. Anyone who has a complaint alleging sexual harassment or offensive intimidating conduct of a sexual nature should
report the concern to the appropriate supervising administrator. Anyone found to be guilty of sexual harassment will face
discipline as provided by District policy. (See Student Code of Conduct.)
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Sex Offender Registration

Pursuant to Title 11 OA, Revised Statutes, Article 6242-1 3c. 1, the 74th session of the Texas Legislature authorized the local
Law enforcement officials and public school systems to release information if any individual convicted and paroled of a sexual
offense against a minor establishes a residence within the district. If you want to see the information provided to the Local school
district, contact your school principal.

Shelter In Place

Shelter in Place is a special designation used when a situation requires the Lock-down of the school campus in order to protect
students and staff from threats usually associated with, but not limited to, chemical or environmental disasters.
The Shelter in Place order requires each building to:

e Turn off HVAC systems

« Bring all students on playgrounds or athletic fields inside the building

« Lock exterior doors and close open windows

« Allow no one, including parents, visitors and staff, to enter or Leave the building until further instructions are received from

the District's Crisis Communication Center.

Threat Assessment

Once the District Crisis Communication Center receives additional clarification from the local emergency officials, it will assign
“levels of threat” to the various areas of the district:

Level 1- requires continued operation of the shelter in place order until further notice. No one will be allowed to enter or leave
the building.

Level 2-allows schools to release students to parents who come to the school while maintaining all other precautions required
by shelter in place.

Level 3-allows school to return to normal operation while staying on alert for the possibility of reissuing the shelter in place if
conditions change.

All-Clear Notice
School district officials will notify all schools as quickly as possible once local emergency officials have given the “all-clear.” Once
campuses receive the all-clear, they may return to normal operations.

Special Education

The Pasadena Independent School District provides services for children with disabilities that include special education and
related services to meet their unique needs. These children are identified as having disabilities such as deafness/hearing
impairments, speech impairments, visual impairment, orthopedic or health impairments, mental retardation, serious emotional
disturbance, autism, traumatic brain injury, specific learning disabilities, deaf-blindness, or multiple disabilities. Services for
students with deafness or visual impairments may begin at birth. Students with other disabilities may be eligible to receive
services beginning at age 3. Special education services may be offered to eligible students through age 21.

Referral of a child to special education for identification as a student with a disability is made through the student's home
campus. Please call your child’'s home campus or the Special Education Office 713-740-0220 for more information.

Special Education students who have completed four years of high school but have not completed the necessary graduation
requirements may receive a certificate of attendance and participate in commencement ceremonies. The student shall
participate in only one graduation ceremony and the student is not prohibited from receiving a diploma after meeting required
criteria.

Notice of the Destruction of Special Education Records

Special education records which have been collected by the Pasadena Independent School District related to the identification,
evaluation, educational placement, or the provision of special education in the district, must be maintained under state and
federal Laws for a period of seven (7) years after special education services have ended for the student. A special education
student’s services end when the student no longer is eligible for services, graduates or completes his/her educational program at
age 22, or moves from the district.

State law prohibits the destruction of any record if the subject matter of the records is known by the custodian to be in litigation, if
it is subject to a pending Open Record’s request, if there is an outstanding request to inspect the record under the Family
Education Rights and Privacy Act, or if the record is subject to a pending audit by a federal or state granting agency.

This notice is to inform parents or adult students of the Pasadena Independent School District's intent to destroy the special
education records of students who received special education services in the past, and seven, years have elapsed since their
most recent service. These records will be destroyed in accordance with state law unless the parent or adult student notifies the
school district otherwise.

After seven years, the records are no longer useful to the district, but may be useful to the parent or adult student in applying for
social security benefits, rehabilitation services, college entrance, etc. The parent or adult student may request a copy of the
records in writing or in person at the following address: Custodian of Records- Special Education Department,

1515 Cherrybrook, Suite 1-1-102, Pasadena, Texas 77502 Telephone: 713-740-0220.
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Standardized Testing Program

Testing Requirements for Graduation

The State of Texas has mandated that students pass specified standardized assessments to be eligible to receive a diploma
from a Texas public school. We are now in a period of transition as the State phases out the Texas Assessment of Academic
Skills (TAAS) and implements the Texas Assessment of Knowledge and Skills (TAKS).

For students with disabilities who receive special education services, an admission, review, and dismissal (ARD) committee will
determine whether the student will be required to complete the TAKS, TAKS-Accommodated, TAKS-Modified, TAKS-Alternate,
or Linguistically Accommodated Testing.

Because of the importance of the state testing requirement for graduation, students may be required to take a local credit test
preparation course in place of an elective course. Consult your counselor for specific information concerning your testing
requirements for graduation.

Refer to the Graduation Requirements section of this Handbook for requirements in addition to those mandated by the state
assessment program.

2008-2009 State Assessment Program Calendar
The 2008-2009 state mandated assessments are scheduled for the following dates:

*Qctober Assessments — only for students who are needing to retest (TAKS or TAAS)
DATE TEST

October 21, 2008 TAKS Exit Level English Language Arts (retest)
TAAS Exit Level Writing (retest)

October 22, 2008 TAKS Exit Level Mathematics (retest)
TAAS Exit Level Mathematics (retest)

October 23, 2008 TAKS Exit Level Science (retest)
TAAS Exit Level Reading (retest)

October 24, 2008 TAKS Exit Level Social Studies (retest)

*March Assessments - for students who are testing for the first time (TAKS) and for students needing to retest TAKS or TAAS
DATE TEST

March 3, 2009 TAKS Grade 9 Reading

TAKS-M Grade 9 Reading

TAKS Grade 10 English Language Arts

TAKS-M Grade 10 English Language Arts

TAKS Exit Level (Grade 11) English Language Arts

TAKS-M Grade 11 English Language Arts

TAKS Exit Level English Language Arts (retest)

TAAS Exit Level Writing (retest)

March 4, 2009 TAKS Exit Level Mathematics (retest)
TAAS Exit Level Mathematics (retest)

March 5, 2009 TAKS Exit Level Science (retest)
TAAS Exit Level Reading (retest)

March 6, 2009 TAKS Exit Level Social Studies (retest)

*April Assessments - for students who are testing for the first time (TAKS) and for students needing to retest TAKS or TAAS

DATE TEST
April 27, 2009 LAT TAKS Grade 10 Mathematics
LAT TAKS-M Grade 10 Mathematics
April 28, 2009 TAKS Grade 10 Mathematics

LAT TAKS Grade 10 English Language Arts

TAKS-M Grade 10 Mathematics

TAKS Exit Level English Language Arts (retest for graduating seniors only)
TAAS Exit Level Writing (retest)

April 29, 2009 TAKS Exit Level (Grade 11) Mathematics

TAKS-M Grade 11 Mathematics

TAKS Exit Level Mathematics (retest for graduating seniors only)
TAAS Exit Level Mathematics (retest)

April 30, 2009 TAKS Grade 9 Mathematics

TAKS-M Grade 9 Mathematics

TAKS Grade 10 Science

TAKS-M Grade 10 Science

TAKS Exit Level (Grade 11) Science

TAKS-M Grade 11 Science

TAKS Exit Level Science (retest for graduating seniors only)
TAAS Exit Level Reading (retest)
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May 1, 2009 TAKS Grade 10 Social Studies

LAT TAKS Grade 10 Science

LAT TAKS-M Grade 10 Science

TAKS-M Grade 10 Social Studies

TAKS Exit Level (Grade 11) Social Studies

TAKS-M Grade 11 Social Studies

TAKS Exit Level Social Studies (retest for graduating seniors only)

*July Assessments - an optional opportunity for students needing to retest TAKS or TAAS
DATE TEST

July 14, 2009 TAKS Exit Level English Language Arts (retest)

TAKS-M Grade 11 English Language Arts (retest)

TAAS Exit Level Writing (retest)

July 15, 2009 TAKS Exit Level Mathematics (retest)

TAKS-M Grade 11 Mathematics (retest)

TAAS Exit Level Mathematics (retest)

July 16, 2009 TAKS Exit Level Science (retest)

TAKS-M Grade 11 Science (retest)

TAAS Exit Level Reading (retest)

July 17, 2009 TAKS Exit Level Social Studies (retest)

TAKS-M Grade 11 Social Studies (retest)

The State of Texas also requires that the TELPAS Reading be given to limited English proficient students in grades 9-12 as long
as they are classified as LEP in the Public Educational Information Management System (PEIMS). This testing window is
scheduled for March 6 - April 10, 2009.

IPT-Oral Proficiency Test

The IPT is an achievement test administered to limited English proficient (LEP) students upon initial enroliment in United States
schools and at the end of each school year to determine placement and monitor progress in English until a score of “Fluent
English Speaker (FES)” is achieved.

Preliminary Scholastic Aptitude Test/National Merit Scholarship Qualifying Test (PSAT/NMSOT)
Available on an optional basis to students preparing for college admission; application and fee required; national test dates in
October; see counselor for exact date, application and further information.

SAT

SAT Reasoning Test and SAT Subject Tests College admission examination(s); offered in Pasadena ISD (Sam Rayburn High
School, South Houston High School and J. Frank Dobie High School) and other locations (San Jacinto Community College
Central and South campuses); multiple test dates; available on an optional basis; application and fee required; see counselor for
information or www.collegeboard.com.

ACT Assessment

College admission examination; offered at Sam Rayburn High School, J. Frank Dobie High School and San Jacinto College
Central and South campuses; multiple test dates; available on an optional basis; application and fee required; see counselor for
information or www.act.org. See the College Preparation section of this Handbook for further details and test dates of the
PSAT, SAT, and ACT.

Surveys/Research Projects

Occasionally, universities or other institutions request district participation in student/parent surveys and research projects that
ultimately benefit educational services for students. School personnel will preview surveys or other materials to ensure that they
are both relevant and appropriate for students. When the material is determined to merit such consideration, parent permission
will be required and student participation will be entirely optional.

Parents are welcome to review any survey or research material, but are asked to make prior arrangements so that appropriate
accommodations may be made. Parents should feel free to address any questions or concerns about surveys or research to the
school principal.

Tech Prep

Tech Prep is a technical preparatory education program, developed for high school students who will require a certain level of
skills, both academic and technical, in order to enter the career field of their choice. Students who enter the tech prep program
will choose from a range of career areas.

Tech Prep curricula involve the planning, development and implementation of comprehensive programs implemented in the
Pasadena School District high schools and San Jacinto College. The program offers a four year high school graduation plan and
a one or two year plan of study at the community college level. The six year plan of study results in an associate of applied
science degree or a Certificate of Technology enabling the student to enter the job market with advanced skills or to enter upper
level university work for a bachelor’s degree. Students who complete and meet all the requirements of the Tech Prep program
may earn up to 15 hours of college credit, tuition free, for courses taken in high school. A list of identified courses can be found in
the counseling office.
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Telecommunication Devices

“Telecommunication devices” referred to in this section include any device that emits an audible signal, vibrates, displays a
message or otherwise summons or delivers a communication to the possessor. This includes but is not limited to beepers,
pagers, cell phones, etc. High school students may possess telecommunication devices during the school day, or while attending
school-sponsored activities during the school day, on or off school property. During the school day. telecommunication devices
and accessories, including but not limited to ear phones and head sets, must remain out of sight and must be turned off.

Parents should refrain from contacting their student directly during the school day. The student’s telecommunication device
should be turned off. Parents may contact the school office to deliver emergency messages.

Students who abuse the privilege of possessing these devices are subject to disciplinary measures. In addition, district
employees may confiscate any paging device. See the Student Code of Conduct for more information concerning
telecommunication devices.

Telephones

Students are not to use the office or classroom telephones; they are business phones. Pay telephones are available for student
calls when permission from school personnel has been obtained. Telephone messages will be delivered to students only in
cases of emergency.

Textbooks and Workbooks

State-approved textbooks are provided at no cost to students for each subject or class; however, this does not release any
individual from responsibility for the textbook (s) that were issued. Textbooks must be covered by the student and treated with
care. Once the textbook has been checked out to a student, the student is responsible for the textbook. If it is lost or
damaged, the parent/legal guardian of the student will be held financially responsible. The student will be charged full contract
price established by the State for each textbook issued and not returned in useable condition, regardless of whether the
textbook was new when issued. District owned textbooks are to be treated in the same manner, except that students will be
charged current retail price for the book. The student will be fined for abnormal use or wear in accord with a schedule
established by the principal or principal's designee. A student who is issued a damaged textbook should immediateIX report
the damage to the teacher. Refunds for textbooks which are found at a later date can be made through June 15" of the
current school year.

Tutoring

The best source when a student needs additional help with class work is the teacher. All teachers schedule times for students to
come in before or after school for additional help. Most campuses also offer “extended day” or “extended year” services for
identified students who require more time to learn essential knowledge and skills. Parents who want to secure at their own
expense tutors in specific subject areas may contact Pasadena ISD instructional specialists to make arrangements (telephone
713-740-0055). Tutorial services may be required. Students, who are required to attend, and do not, may be considered truant
and subject to disciplinary action.

Vandalism

Vandalism costs Pasadena Independent School District taxpayers thousands of dollars each year. While the District maintains a
police force to protect school property, parents and students are asked to report any acts of vandalism to the PISD Police
Department by calling 713-740-0200.

Students caught destroying or defacing school property shall be prosecuted under the law and District policy. Parents of students
caught vandalizing school property shall be required to pay for the damage to any school facility or property.

Vehicles

Students who ride bicycles to and from school will be expected to ride in such a way to protect their own safety and the safety of
others and to walk their bicycles on and off campus.

An area is reserved at school for bicycles. Students are required to secure bicycles in this area, where they should remain until
students are ready to leave campus.

The District is not responsible for theft or damage to motor vehicles or property within.

High school students desiring to park their motor vehicles on campus must make application for a parking permit in the manner
prescribed by the school they attend. If a student is granted a parking permit to park on a school owned parking lot, he or she
must pay the required fee of $20 for automobiles ($10 for motor bikes) prior to receiving the permit. Parking permits are issued
for the entire year and are non-transferable. Students graduating at the end of the first semester may receive a prorated refund
with the return of the permit.

Parking permits will be offered to seniors first. Permits must be displayed, in the prescribed manner, on all cars parked in the
school parking areas. Students must show proof of Liability insurance to receive a parking permit.
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When students arrive at school and park their cars, they are asked to get out of the car immediately. Students are not to sit in
parked cars at any time before school, after school, nor during the school day. Parking lots are off limits during school hours.

Students with properly displayed parking permits may park cars on school campus. These cars must be property parked in
assigned areas. Failure to comply with this regulation may result in appropriate disciplinary action. Repeated offenses will
result in loss of parking privilege without the refund of the parking fee.

Driving a car to school is a privilege. Students who abuse this right or who are tardy too frequently may forfeit this
privilege. Car trouble will not be an accepted excuse for tardiness.

Any student parking on campus without a permit issued to him or her by the school will be subject to disciplinary action. Vehicles
parked on campus in an unauthorized location and/or without a properly displayed parking decal may be towed at the vehicle
owner's expense or may have a restraining boot placed on the vehicle. A fee will be charged for the boot removal. Parking in a
handicap parking area may result in a parking ticket issued by the PISD police.

All cars parked on school property or within the statutory boundaries designated as being under control of the school are subject
to school policies and regulations which includes the right to search for prohibited and/or dangerous substances, weapons and/or
anything which compromises the overall welfare of students or poses a threat to the order and discipline in the schools. The
driver of the vehicle shall be held responsible for any violation of school policies and regulations.

Riding or operating motor bikes, motorcycles, or motor vehicles on any land, playground, walk, athletic field, tennis court, or other
facility owned, rented, used, or occupied by the District is prohibited except in streets, driveways, and parking areas designated
for that purpose.

Racing, dragging, or operating a motor bike, motorcycle, or motor vehicle in excess of 15 miles per hour or the posted speed
Limit on any street, driveway, or parking area on District facilities is prohibited. Riding horses, ponies, or any other animals in or
on any land, playground, street, driveway, parking area, walkway, athletic field, tennis court, or recreational facility owned,
rented, used, or occupied by the District is prohibited.

Skateboards, rollerblades, and scooters are prohibited on campus during and after school hours.

Visitors

Parents are invited to visit the school and to get to know the teachers. Students absent from their own school will not be allowed
to visit. Unless a teacher conference or classroom visit has been specifically authorized by the office, visitors will be permitted to
visit in the cafeteria only. As a courtesy to teachers, parents should schedule their classroom visits in advance through the
school office. Please contact your child’s campus for specific procedures regarding campus visits.

For safety purposes, all visitors must report to the school office and obtain a visitor's permit. Visitors will be expected to abide by
the same regulations governing our student body. In order to receive a permit, visitors will be required to submit a valid driver's
license or state ID card which will be screened for security purposes. Visitors must report to the school office and sign out before
leaving the campus. Visitors may pick up the picture ID when the visitor badge is returned to the office. Parents and other
visitors should adhere to confidentiality when visiting classrooms and follow all applicable Board Policy relating to visits to
classrooms.
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Students Entering High School Fall 2001, 2002, or 2003

Courses

High School Program
(minimum requirement for diploma)

Recommended
High School Program

22 Credits 24 Credits
English Language Arts 4 credits 4 credits
English I, 11, Ill, IV
Mathematics 3 credits 3 credits

to include Algebra | and Geometry

Algebra I, Geometry & Algebra Il

Science

3 credits

the credits must consist of Biology
and Integrated Physics and Chemistry
(IPC). Chemistry and Physics may be
substituted for IPC.

For students completing IPC, the
remaining credit may be chosen from
the following areas:

Chemistry, Conceptual Chemistry
Physics, Conceptual Physics

GMO

Aquatic Science

Environmental Systems

Anatomy & Physiology

Astronomy

3 credits

one of which must be a biology credit.

The remaining two credits may be

chosen from the following areas, with

no more than one credit chosen from

each area:

e IPC

e Chemistry, Conceptual Chemistry,
Pre-AP Chemistry, AP Chemistry

¢ Physics, Conceptual Physics,
Pre-AP Physics, AP Physics

Students are encouraged to take
courses in Biology, Chemistry, and
Physics.

Social Studies

3 credits
World History Studies or World
Geography Studies — 1;
U.S. History — 1;
U.S. Government —%; Economics — %2

4  credits
World History Studies — 1;
World Geography Studies — 1;
U.S. History — 1;
U.S. Government —%2; Economics—Y2

Health Education

15 credit

15 credit

Physical Education

1 Y% credits
to include Y2 credit in Foundations of
Personal Fitness course;
only 2 units of Physical Education
may count toward the required credits

1 Y% credits
to include Y2 credit in Foundations of
Personal Fitness course;
only 2 units of Physical Education
may count toward the required credits

Languages
(foreign language)

none required

2 credits (Level 1 and 2)

must be from the same language;
one additional credit is required to
participate in the Distinguished
Achievement Program

Fine Arts none required 1 credit
may not substitute speech
Speech % credit % credit
Communication Applications Communication Applications
Technology Applications 1 credit 1 credit

Electives/Required
Options

5 % credits

3 Y% credits
only 2 ¥ additional credits are
required for the Distinguished
Achievement Program

Advanced Options

not applicable

Distinguished Achievement Program
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Students Entering High School Fall
2004, 2005 and 2006

Courses Recommended
High School Program
24 Credits
English Language Arts 4 Credits
English I, II, 111, IV
Mathematics 3 credits

Algebra I, Geometry & Algebra Il

Science

3 credits

one of which must be a Biology credit. The remaining two credits may be
chosen from the following areas, with no more than one credit chosen from
each area:
e IPC
e Chemistry, Conceptual Chemistry,

Pre-AP Chemistry, AP Chemistry
e Physics, Conceptual Physics, Pre-AP Physics, AP Physics

Students are encouraged to take courses in Biology, Chemistry, and Physics.

Social Studies

4 credits
World History Studies — 1;
World Geography Studies — 1;
U.S. History — 1;
U.S. Government — %2; Economics — %2

Health Education

¥ credit

Physical Education

1 Y% credits

to include ¥z credit in Foundations of Personal Fitness course;
only 2 units of Physical Education may count toward the required credits

Languages
(foreign language)

2 credits (Level 1 and 2)
must be from the same language;
one additional credit is required to participate in the Distinguished
Achievement Program

Fine Arts 1 credit

may not substitute speech
Speech Y% credit

Communication Applications
Technology Applications |1 credit

Electives/Required
Options

3 % credits

only 2 ¥ additional credits are required for the Distinguished Achievement
Program

Advanced Options

Distinguished Achievement Program
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Students Entering High School Fall 2007

and Beyond

Courses Recommended
High School Program
26 Credits
English Language Arts 4 credits
English 1, 11, 111, IV
Mathematics 4 credits

Algebra I, Geometry & Algebra Il

The fourth credit may be chosen from Math Models (Recommended Plan only)
and/or Pre-calculus, AP Statistics, or AP Calculus required for Distinguished
Achievement Program)

*Students selecting Math Models as a fourth math credit must complete Math
Models prior to enroliment in Algebra Il.

Science

4 credits
Biology, Chemistry and Physics

The remaining one credit may be chosen from the following areas

IPC Aquatic Science Environmental Systems

AP Chemistry Astronomy AP Environmental Science
AP Physics Engineering (Infinity Project) Geology, Meteorology, and
AP Biology Anatomy and Physiology Oceanography (GMO)

*Students selecting IPC as a fourth science credit must complete IPC prior to
enrollment in Chemistry or Physics..

Social Studies

4 credits
World History Studies — 1;
World Geography Studies — 1;
U.S. History — 1;
U.S. Government — ¥2; Economics — %2

Health Education

5 credit

Physical Education

1 Y% credits

to include Y2 credit in Foundations of Personal Fitness course;
only 2 units of Physical Education may count toward the required credits

Languages
(foreign language)

2 credits (Level 1 and 2)
must be from the same language;
one additional credit is required to participate in the Distinguished
Achievement Program

Fine Arts 1 credit

may not substitute speech
Speech Y credit

Communication Applications
Technology Applications |1 credit

Electives/Required
Options

3 % credits

only 2 ¥ additional credits are required for the Distinguished Achievement
Program

Advanced Options

Distinguished Achievement Program
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Guide to the Research Process
Pasadena Independent School District

Introduction to Research

Being able to locate, understand, analyze, synthesize and evaluate information (Bloom’s Taxonomy) in a world
that is information rich is a life skill every student must master. Research enables students to increase the
rigor of their learning while adding relevance to their lives. The emphasis of research for each student is on
independent study and personal responsibility. While the type of research and the outcome of research will be
as individual as the student, the sense of accomplishment and discovery will be valuable to every student.
Students must learn to become independent users of all types of information.

Certain basic principals are essential to research in Pasadena ISD:

e Research should be sequential and students should recognize research as a process that is followed
until a project is completed. A research method such as Big 6 (big6.com) should be used.

e All subject areas share an interest in the students’ mastery of research skills and collaboration among
departments essential for the success of all students.

e To ensure continuity, all subject areas will use a consistent form of documentation. In Pasadena ISD
the MLA (Modern Language Association, http://www.mla.org/.)

e Also, teachers and students must collaborate with their school librarians for the highest possible
success in the research process. Libraries and librarians are among the richest resources in the
research process.

As with all research, two matters must be discussed: plagiarism and copyright. By emphasizing a research
process and effective note-taking skills the concept of acquiring information and expressing without word-for-
word copying from a text, website, online resource, music, etc. can be avoided. Students must learn that
using another person’s words, phrasing or even ideas is stealing and stealing is not tolerated.

Avoiding plagiarism
1. Use the name of the speaker or writer to introduce the quotation or paraphrase.
2. All quoted material must be inside quotation marks.

3. Paraphrasing is material rewritten in the student’s on personal language or style. Words or sentences may
not just be rearranged. Students may not change the idea or intent of the author. A citation must always be

included.

4. Credit must be given in the text of your research for every item borrowed. Using the MLA style of
documentation within the text, this is basically listing the author and page number of a citation in
parenthesis at the end of a quote or paraphrase. Example: (Bloom 62)

5. The end of a paper will always have a Works Cited list with a bibliography entry for every source the
student used. Using a tool like http://www.noodletools.com/ or
http://www.bedfordstmartins.com/online/cite5.html will make creating the Works Cited list much
easier for the student.

Types of plagiarism:

o Word-for-word plagiarism is the most obvious. The student copies the material exactly as
another wrote and give no credit who originated the thought or idea.

e Mosaic plagiarism is taking a word or phrase from here and there pasting them all together
and using it as one’s own work. Again, no credit is given to the originator of the thoughts or
ideas.

e Apt term plagiarism is lifting certain appropriate terms from the author or speaker and
then linked them together with the students’ own words. No credit is given to the originator
of the apt terms used.

e Paraphrasing is rewriting someone’s thoughts or ideas into the student’s own words
substituting equivalent words and terms for the original ones. No credit is given to the
originator of the author’s thoughts and ideas.
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